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[bookmark: _Toc114582601]Introduction

[bookmark: _Toc90385109][bookmark: _Toc92441223][bookmark: _Toc106893185][bookmark: _Toc106893780][bookmark: _Toc114148465][bookmark: _Toc114582602]This Data Sharing Agreement (the Agreement) has been set up to provide standardised and agreed upon good practice between Scottish Government and Local Authorities, regarding the on-going secure transfer of service users data from Scottish Government funded local employability support services that are managed and delivered by [INSERT NAME OF LOCAL AUTHORITY] (the “Local Authority”) on behalf of the Scottish Government.

[bookmark: _Toc90385110][bookmark: _Toc92441224][bookmark: _Toc106893186][bookmark: _Toc106893781][bookmark: _Toc114148466][bookmark: _Toc114582603]This Agreement documents the lawful basis for the data sharing required by these arrangements, together with the principles and processes for securely exchanging and using information. All Parties agree to observe all the obligations set out in this Agreement.

[bookmark: _Toc90385111][bookmark: _Toc92441225][bookmark: _Toc106893187][bookmark: _Toc106893782][bookmark: _Toc114148467][bookmark: _Toc114582604]Personal data shall be processed in a manner that ensures appropriate security of the personal data, including protection against unauthorised or unlawful processing against accidental loss, destruction or damage using appropriate and technical measures as per the UK General Data Protection Regulation (UK GDPR) security principle.  

[bookmark: _Toc90385112][bookmark: _Toc92441226][bookmark: _Toc106893188][bookmark: _Toc106893783][bookmark: _Toc114148468][bookmark: _Toc114582605]This Agreement will commence when the final version has been signed by or on behalf of both Parties.

1. 
[bookmark: _Toc114582606]Organisations involved in the data sharing

	Organisation/business area
	Scottish Ministers (Scottish Government)

	Information Asset Owner (IAO) 
	Joanne Farrow

	Operational contact name
	Shona Smith

	Operational contact job title:
	Statistician, Office of the Chief Economic Advisor: Employability Analysis



	Organisation/business area
	[insert council name] 

	Information Asset Owner (IAO) (if applicable)
	[bookmark: _GoBack][insert named person from council] 

	Operational contact name:
	Employability Lead

	Operational contact job title:
	Employability Lead Officer



[bookmark: _Toc394932738][bookmark: _Toc394933924][bookmark: _Toc394933963][bookmark: _Toc394998783][bookmark: _Toc395004171][bookmark: _Toc395004217][bookmark: _Toc395010808][bookmark: _Toc395010854]
[bookmark: _Toc114582607]Purpose(s) of the data sharing 

[bookmark: _Toc90385115][bookmark: _Toc92441229][bookmark: _Toc106893191][bookmark: _Toc106893786][bookmark: _Toc114148471][bookmark: _Toc114582608]The purpose of the data collection covered under this agreement will enable Scottish Ministers, Local Authorities, other public bodies, relevant stakeholders and the general public to monitor how Scottish Government funded local employability support services are being implemented and the extent to which they are reaching their stated aims. It will also provide evidence to help with the development or refinement of policies, programmes and services designed to improve outcomes for those seeking sustainable employment.

[bookmark: _Toc90385116][bookmark: _Toc92441230][bookmark: _Toc106893192][bookmark: _Toc106893787][bookmark: _Toc114148472][bookmark: _Toc114582609]There is a need for individual level data to be shared as it will allow for more in-depth cross-sectional analysis across a wide range of characteristics and experiences that would not be possible with aggregate data. This enables greater statistical and analytical value to be drawn from the data.

[bookmark: _Toc92441231][bookmark: _Toc106893193][bookmark: _Toc106893788][bookmark: _Toc114148473][bookmark: _Toc114582610][bookmark: _Toc90385117]There is also an implied power to process and share data that is provided to Scottish Government from other sources, including information obtained directly from Scottish Government funded local employability support services, for the purposes of giving effect to arrangements made under Section 2 of the Employment and Training Act 1973 and Education 1999 regs. 

[bookmark: _Toc92441232][bookmark: _Toc106893194][bookmark: _Toc106893789][bookmark: _Toc114148474][bookmark: _Toc114582611]Scottish Government funded local employability support services also promote a strengthened partnership approach where the spheres of government work more collaboratively with third and private sectors to identify local needs and make informed, evidence-based decisions, flexing these to meet emerging labour market demands. 


[bookmark: _Toc114582612]Aims and benefits

[bookmark: _Toc106893196][bookmark: _Toc106893791][bookmark: _Toc114148476][bookmark: _Toc114582613]No One Left Behind is our approach to transforming employment support in Scotland. It has a crucial role in achieving our vision for economic transformation and tackling child poverty; and aims to deliver a system that is more tailored and responsive to the needs of people of all ages who want help and support on their journey towards and into work - particularly people with health conditions, disabled people and others who are disadvantaged in the labour market.

[bookmark: _Toc90385121][bookmark: _Toc92441235][bookmark: _Toc106893197][bookmark: _Toc106893792][bookmark: _Toc114148477][bookmark: _Toc114582614]Scottish Government will use data provided by the Local Authority for the purposes of providing briefing to Scottish Ministers, to produce regular statistics, and to provide evidence for monitoring and evaluative purposes in order to and make informed, evidence-based decisions, and adhere to the principles of continuous improvement which underpins the approach.

[bookmark: _Toc92441236][bookmark: _Toc106893198][bookmark: _Toc106893793][bookmark: _Toc114148478][bookmark: _Toc114582615][bookmark: _Toc90385123]This Agreement also adheres to the principles of partnership approach between Scottish Government and Local Authorities to delivering employability services. Both the Scottish Government and local authorities will benefit from this partnership by allowing for easier identification of what works, and reduction in duplication of services locally, and an increase in the accessibility of services across the local area due to the easier navigation experience of participants. 

[bookmark: _Toc92441237][bookmark: _Toc106893199][bookmark: _Toc106893794][bookmark: _Toc114148479][bookmark: _Toc114582616]This data shared is also crucial for the development of the Shared Measurement Framework (SMF).  The SMF will play a key role part in delivering one of the No One Left Behind objectives of being driven by evidence, including data and the experience of users.


[bookmark: _Toc114582617]Relationship between the Parties

[bookmark: _Toc90385125][bookmark: _Toc92441239][bookmark: _Toc106893201][bookmark: _Toc106893796][bookmark: _Toc114148481][bookmark: _Toc114582618]The Parties agree that the relationship between them is such that the sharing of the data is on a data controller to data controller basis. 

[bookmark: _Toc90385126][bookmark: _Toc92441240][bookmark: _Toc106893202][bookmark: _Toc106893797][bookmark: _Toc114148482][bookmark: _Toc114582619]Each Party agrees that it is a separate and independent data controller in respect of the data that is processed under this agreement and that the parties are not joint data controllers or data controllers in common.

[bookmark: _Toc90385127][bookmark: _Toc92441241][bookmark: _Toc106893203][bookmark: _Toc106893798][bookmark: _Toc114148483][bookmark: _Toc114582620]Each Party is responsible for ensuring that its own processing of the data is compliant with data protection legislation.


[bookmark: _Toc114582621]Data to be shared

[bookmark: _Toc106893205][bookmark: _Toc106893800][bookmark: _Toc114148485][bookmark: _Toc114582622][bookmark: _Toc90385129][bookmark: _Toc92441243]The data to be collected under this agreement is subject to changes and modifications as the employability support service landscape develops over time. Any changes would only be made after consideration through relevant governance processes (e.g. Data Reporting Group) and dialogue with relevant stakeholders in the partnership agreement. 
[bookmark: _Toc106893206][bookmark: _Toc106893801][bookmark: _Toc114148486][bookmark: _Toc114582623]The data to be submitted for quarterly publication by Scottish Government is included in Annex B. For the purposes of independent evaluation of No One Left Behind the following Data Categories may be requested: ‘address’, ‘phone number’ and ‘preferred method of contact’.   

[bookmark: _Toc114582624]Further disclosure

[bookmark: _Toc90385131][bookmark: _Toc92441245][bookmark: _Toc106893208][bookmark: _Toc106893803][bookmark: _Toc114148488][bookmark: _Toc114582625]Requests made to the Scottish Government pertaining to this agreement will be assessed by the Scottish Government to ascertain whether providing the data would be of public benefit and if the requester has been adequately trained for handling sensitive data, and that adequate security is in place for handling the data. In addition, where relevant, requests will be fully assessed by the Scottish Government Statistics Public Benefit Panel Process[footnoteRef:1]. If assessed to be relevant, the Scottish Government will consult with the relevant Local Authorities as required. Any data that would be disclosed must only be for research or statistical purposes and all information that identifies individuals would be removed and adhere fully to UK GDPR regulations. The Scottish Government will transfer the data securely to the researchers. [1:  Scottish Government statistics: request our data - gov.scot (www.gov.scot)] 



[bookmark: _Toc114582626]Data to be matched or linked

[bookmark: _Toc90385133][bookmark: _Toc92441247][bookmark: _Toc106893210][bookmark: _Toc106893805][bookmark: _Toc114148490][bookmark: _Toc114582627]If the Scottish Government receives any applications to link this data then this will be done under the Data Linkage Framework for Scotland.[footnoteRef:2] Only where the data is being linked for statistics and research purposes would such requests be considered.  [2:  http://www.scotland.gov.uk/Topics/Statistics/datalinkageframework ] 



[bookmark: _Toc114582628]Process for sharing

[bookmark: _Toc106893212][bookmark: _Toc106893807][bookmark: _Toc114148492][bookmark: _Toc114582629]Data returns are submitted by all 32 Local Authorities using an agreed-format Excel spreadsheet or CSV file, to an Objective Connect folder that will be used to receive the data. Access to this folder will be restricted to analysts processing the data, and each Local Authority will have access to their own sub-folder within this, with access limited to a small number of colleagues in charge of providing the data. The raw data are then saved onto a folder on eRDM. CSV files of only the relevant data sheet from each LA are then saved onto a datashare folder, ready for import into SAS, the system used for statistical analysis. Access to the eRDM folder, datashare folder and the SAS libraries are also restricted to a specific group of analysts only.

[bookmark: _Toc114582630]Format of data

[bookmark: _Toc90385137][bookmark: _Toc92441251][bookmark: _Toc106893214][bookmark: _Toc106893809][bookmark: _Toc114148494][bookmark: _Toc114582631]Local Authorities and Scottish Government agreed the format of data outlined in the Data Specification Template to be shared so that this is compatible with systems used by both organisations and be subject to change where necessary and agreed upon by the relevant parties e.g. Date of Birth being recorded in a standardised and consistent way.  

[bookmark: _Toc114582632]Frequency of transfer

[bookmark: _Toc106893216][bookmark: _Toc106893811][bookmark: _Toc114148496][bookmark: _Toc114582633][bookmark: _Toc90385139][bookmark: _Toc92441253]Data returns from the Local Authorities will be provided to Scottish Government on a quarterly basis. Data may also be requested on an ad hoc basis or more frequently than once every quarter, depending on operational or data-driven requirements, on an ongoing basis, but only where agreed upon in advance through dialogue with relevant governance groups. 

[bookmark: _Toc114582634]Access restrictions

[bookmark: _Toc106893218][bookmark: _Toc106893813][bookmark: _Toc114148498][bookmark: _Toc114582635][bookmark: _Toc90385141][bookmark: _Toc92441255]Access to data will be limited to named officials within Scottish Government.  

[bookmark: _Toc90385142][bookmark: _Toc92441256][bookmark: _Toc106893219][bookmark: _Toc106893814][bookmark: _Toc114148499][bookmark: _Toc114582636]The Scottish Government shall ensure that all employees with access to the No One Left Behind data:
· [bookmark: _Toc90385143][bookmark: _Toc92441257][bookmark: _Toc106893220][bookmark: _Toc106893815][bookmark: _Toc114148500][bookmark: _Toc114582637]are informed of the confidential nature of the data
· [bookmark: _Toc90385144][bookmark: _Toc92441258][bookmark: _Toc106893221][bookmark: _Toc106893816][bookmark: _Toc114148501][bookmark: _Toc114582638]have undertaken training in the laws relating to handling personal data
· [bookmark: _Toc90385145][bookmark: _Toc92441259][bookmark: _Toc106893222][bookmark: _Toc106893817][bookmark: _Toc114148502][bookmark: _Toc114582639]are aware of their duties and obligations under such laws and this agreement


[bookmark: _Toc114582640]Legal gateway (also known as the power to share data)

[bookmark: _Toc90385147][bookmark: _Toc92441261][bookmark: _Toc106893224][bookmark: _Toc106893819][bookmark: _Toc114148504][bookmark: _Toc114582641]There is an inherent power based on the Scotland Act 2016 Section 31; Section 2 of the Employment and Training Act 1973, and regulation 2(c) of the Educational Development, Research and Services (Scotland) Grant Regulations 1999/65 to process data for the purposes of administering, monitoring and improving employment services such as those under No One Left Behind.
	

[bookmark: _Toc114582642]Lawful basis for processing

[bookmark: _Toc90385150][bookmark: _Toc92441263][bookmark: _Toc106893226][bookmark: _Toc106893821][bookmark: _Toc114148506][bookmark: _Toc114582643]The parties are satisfied that this data sharing meets the lawful basis for processing under Articles 6(1)(c) and 6(1)(e) of the UK GDPR: For the Local Authorities this would be:

processing is necessary for compliance with a legal obligation to which the controller is subject

and for the Scottish Government this would be:

processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller;

Additionally, as “Special Category Data” (as defined by the UK GDPR) are also being processed, both parties are satisfied that it is shared subject to Article 9(2)(j) of the UK GDPR:

processing is necessary for archiving purposes in the public interest, scientific or historical research purposes or statistical purposes in accordance with Article 89 (1) based on Union or Member State law which shall be proportionate to the aim pursued, respect the essence of the right to data protection and provide for suitable and specific measures to safeguard the fundamental rights and the interests of the data subject.


[bookmark: _Toc114582644]Information assurance and security

[bookmark: _Toc90385152][bookmark: _Toc92441265][bookmark: _Toc106893228][bookmark: _Toc106893823][bookmark: _Toc114148508][bookmark: _Toc114582645]All Scottish Government staff are required to undertake baseline personal security standards as the vetting standard for all Scottish Government staff.  All staff must complete specific e-learning and online packages specially for security and data protection. The Local Authority will operate a similar approach.

[bookmark: _Toc90385153][bookmark: _Toc92441266][bookmark: _Toc106893229][bookmark: _Toc106893824][bookmark: _Toc114148509][bookmark: _Toc114582646]All Scottish Government buildings have restricted access and Government ID cards must be worn at all times. The Local Authority will operate a similar approach.  All Visitors to the organisation must be signed in by a core member of staff and escorted through the premises at all times.  

[bookmark: _Toc90385154][bookmark: _Toc92441267][bookmark: _Toc106893230][bookmark: _Toc106893825][bookmark: _Toc114148510][bookmark: _Toc114582647]All datasets are transferred from the delivery mailbox to a restricted access folder in the Scottish Government’s electronic records management system, e-RDM until it is no longer needed, at which point it is deleted. The data is processed using the SAS statistical software package, and is held on secure SAS servers. Individual level data will only be accessible by a limited group of statisticians in the Scottish Government, along with server administrator, who have all been trained in the safe handling of data. Access is controlled at two levels:

· [bookmark: _Toc90385155]At the operating system level, using Windows Access Control Lists to grant access to the members of approved Active Directory security groups.
· [bookmark: _Toc90385156]Within SAS metadata, using SAS Access Control Templates to grant access to the members of groups defined in the metadata.

[bookmark: _Toc90385157][bookmark: _Toc92441268][bookmark: _Toc106893231][bookmark: _Toc106893826][bookmark: _Toc114148511][bookmark: _Toc114582648]These servers are hosted in one of two data centres and can only be accessed from the internal Scottish Government network, known as SCOTS. The primary data centre is at Saughton House, a Scottish Government building in Edinburgh.

[bookmark: _Toc90385158][bookmark: _Toc92441269][bookmark: _Toc106893232][bookmark: _Toc106893827][bookmark: _Toc114148512][bookmark: _Toc114582649]The data is held on a Storage Area Network (SAN) physically located in the primary data centre in Edinburgh. This data is also replicated to a SAN in the secondary data centre which is located in the Kaird, Hamilton, Scotland, and additionally backed up every weekend to separate storage in the primary data centre.


[bookmark: _Toc114582650]Management of a security incident

[bookmark: _Toc90385160][bookmark: _Toc92441271][bookmark: _Toc106893234][bookmark: _Toc106893829][bookmark: _Toc114148514][bookmark: _Toc114582651]In the event of any potential data breaches or significant security risks affecting the shared data, the Scottish Government shall inform the relevant Local Authority contact as stipulated in Section 2 within 48 hours, and, without prejudice to any other right or remedy, the relevant Local Authority may terminate this agreement with immediate effect by giving notice to the Scottish Government in writing.

[bookmark: _Toc90385161][bookmark: _Toc92441272][bookmark: _Toc106893235][bookmark: _Toc106893830][bookmark: _Toc114148515][bookmark: _Toc114582652]The Scottish Government operational contact will also report the security incident to the Scottish Government Data Protection and Information Asset team immediately after becoming aware of the incident. If the breach is a reportable breach, the Scottish Government will also notify the Information Commissioner’s Office within 72 hours of becoming aware.


[bookmark: _Toc114582653]Freedom of Information Requests

[bookmark: _Toc90385163][bookmark: _Toc92441274][bookmark: _Toc106893237][bookmark: _Toc106893832][bookmark: _Toc114148517][bookmark: _Toc114582654]The Parties shall co-operate in handling and disposing of any requests made to either of the Parties, under the Freedom of Information (Scotland) Act 2002, of the other.  The Parties acknowledge that nothing in this agreement is confidential.


[bookmark: _Toc114582655]Subject Access Requests (SAR)

[bookmark: _Toc90385165][bookmark: _Toc92441276][bookmark: _Toc106893239][bookmark: _Toc106893834][bookmark: _Toc114148519][bookmark: _Toc114582656]The Parties shall comply with any obligation incumbent upon it, to the extent it applies under Article 15 of the UK GDPR. 


[bookmark: _Toc114582657]Data Protection Impact Assessment (DPIA)

[bookmark: _Toc106893241][bookmark: _Toc106893836][bookmark: _Toc114148521][bookmark: _Toc114582658][bookmark: _Toc90385167][bookmark: _Toc92441278]A DPIA was originally carried out in 23.01.2019 and refreshed in 22.06.2022, which considered the various impact of the data collection of data protection and privacy that might be impacted by this data collection. The completed DPIA can be viewed below within Appendix C. 


[bookmark: _Toc114582659]Privacy notices

[bookmark: _Toc106893243][bookmark: _Toc106893838][bookmark: _Toc114148523][bookmark: _Toc114582660][bookmark: _Toc90385169][bookmark: _Toc92441280]Local Authorities will have in place Scottish Government provided appropriate Privacy Notices to inform individuals of the use of their data or their own which will be of equivalent standard and content. 


[bookmark: _Toc114582661]Retention & deletion

[bookmark: _Toc92441282][bookmark: _Toc106893245][bookmark: _Toc106893840][bookmark: _Toc114148525][bookmark: _Toc114582662][bookmark: _Toc90385171]The Parties acknowledge that the data will be processed for monitoring and evaluation purposes to allow the production of Scottish Government statistical and research publications..
 
[bookmark: _Toc92441283][bookmark: _Toc106893246][bookmark: _Toc106893841][bookmark: _Toc114148526][bookmark: _Toc114582663]The storage limitation principle (Article 5 (e)) states that personal data may be stored for ‘longer periods’ insofar as the personal data will be processed solely for archiving purposes in the public interest, scientific or historical research purposes or statistical purposes in accordance with Article 89 (1) subject to implementation of the appropriate technical and organisational measures required by the UK GDPR in order to safeguard the rights and freedoms of the data subject.  


[bookmark: _Toc114582664]Commencement

[bookmark: _Toc90385173][bookmark: _Toc92441285][bookmark: _Toc106893248][bookmark: _Toc106893843][bookmark: _Toc114148528][bookmark: _Toc114582665]The agreement will commence on date of sign off by both parties. This Agreement can be extended with the written agreement of both parties. 


[bookmark: _Toc114582666]Review & changes to agreement

[bookmark: _Toc90385175][bookmark: _Toc92441287][bookmark: _Toc106893250][bookmark: _Toc106893845][bookmark: _Toc114148530][bookmark: _Toc114582667]Except expressly provided in this agreement, no variation of this Agreement shall be effective unless it is in writing and signed by both parties. Reviews can be carried out as required, subsequent to the agreement of both parties, but not later than the closure of this agreement, as stipulated in section 24.  This Agreement can be changed with the written agreement of both parties outlined in Section 2 and within two weeks of change being agreed.


[bookmark: _Toc114582668]Term and Termination
[bookmark: _Toc90385177][bookmark: _Toc92441289][bookmark: _Toc106893252][bookmark: _Toc106893847][bookmark: _Toc114148532]
[bookmark: _Toc114582669][bookmark: _Toc90385178]This Agreement will close on October 2027 unless, following a review of the terms of the Agreement, the parties agree to extend the Agreement.

[bookmark: _Toc114582670]Either Party may terminate this Agreement at any time on giving 30 days' notice in writing to the other party.


[bookmark: _Toc114582671]Signatories

[bookmark: _Toc90385180][bookmark: _Toc92441291][bookmark: _Toc106893254][bookmark: _Toc106893849][bookmark: _Toc114148536][bookmark: _Toc114582672]By signing this agreement the Parties confirm that they accept its terms.

Organisation/business area: Scottish Ministers (Scottish Government)………………
Information Asset Owner (IAO) name: Joanne Farrow……………………………
		[image: ]
Signature……………………………………………………. Date 03/10/2022…………

Organisation/business area: ……………………………………………………
Information Asset Owner (IAO) name: …………………………………………
Signature……………………………………………………… Date…………….





[bookmark: _Toc114582673]Appendix A - Glossary of terms

	DPIA
	Data Protection and Information Assets

	The Agreement
	Data Sharing Agreement

	GDPR
	General Data Protection Regulation

	IAO
	Information Asset Owner

	SMF
	Shared Measurement Framework

	SAN
	Storage Area Network





[bookmark: _Toc114582674]Appendix B – Data Specification Template
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Shared Measurement Framework - NOLB FY 2022-23 Q3 data template_Version 4.1 (1).xlsx
Participant data

		Operational information										Participant characteristics and circumstances																Participant characteristics and circumstances														Participant characteristics and circumstances														Participant characteristics and circumstances																Participant characteristics and circumstances												Child poverty information														Initial employment information																				Employment follow-up								Self-employment follow-up								Modern Apprenticeship follow-up								Contract type follow-up								Number of hours follow-up								Rate of pay follow-up								Employment sector follow-up								Other progression								Accredited training and outcomes								Further / Higher Education follow-up and outcomes																School and follow-up

		National Insurance number		Unique ID		Local Authority		Start date		End date		Economic status at start date		Employment sector at start date (if employed)		Rate of pay at start date (if employed)		Length of time out of work		Highest level of Qualification (ISCED) at start date		Age		Sex		Trans status		Disability 1		Deafness or partial hearing loss		Blindness or partial sight loss		Full or partial loss of voice or difficulty speaking (a condition that requires you to use equipment to speak)		Learning disability (a condition that you have had since childhood that affects the way you learn, understand information and communicate)		Learning difficulty (a specific learning condition that affects the way you learn and process information)		Autism Spectrum Disorder / Condition		Other developmental disorder (a condition that you have had since childhood which affects motor, cognitive, social and emotional skills, and speech and language)		Physical disability (a condition that substantially limits one or more basic physical activities such as walking, climbing stairs, lifting or carrying)		Mental health condition (a condition that affects your emotional, physical and mental wellbeing)		Long-term illness, disease or condition (a condition, not listed above, that you may have for life, which may be managed with treatment or medication)		Other condition		No condition		Disability 2		Ethnic group		Religion, religious denomination or body		Sexual orientation		Armed Forces Veteran		Asylum seeker		Criminal convictions		Homeless or affected by housing exclusion		No or limited work experience		Refugee		Substance related conditions		Childcare		Transport		Care experienced		Caring responsibilities		Parental status		Living with dependent children		Number of dependent children		Disabled child or adult within family		Age of youngest dependent child		Accessing funded childcare		Accessing eligible 2 year old place		Subsidy type		Subsidy start date		Subsidy end date		Employment start date		Self-employment start date		Modern Apprenticeship start date		Contract type		Number of hours worked per week		Rate of pay		Employment sector		Employment - 4 weeks		Employment - 13 weeks		Employment - 26 weeks		Employment - 52 weeks		Self-employment - 4 weeks		Self-employment - 13 weeks		Self-employment - 26 weeks		Self-employment - 52 weeks		Modern Apprenticeship - 4 weeks		Modern Apprenticeship -13 weeks		Modern Apprenticeship - 26 weeks		Modern Apprenticeship - 52 weeks		Contract type - 4 weeks		Contract type - 13 weeks		Contract type - 26 weeks		Contract type - 52 weeks		Number of hours worked per week - 4 weeks		Number of hours worked per week - 13 weeks		Number of hours worked per week - 26 weeks		Number of hours worked per week - 52 weeks		Rate of pay at 4 weeks		Rate of pay at 13 weeks		Rate of pay at 26 weeks		Rate of pay at 52 weeks		Employment sector - 4 weeks		Employment sector - 13 weeks		Employment sector - 26 weeks		Employment sector - 52 weeks		Work experience start date		Work experience completion date		Volunteering start date		Volunteering completion date		LTU Accredited Training start date 		Date Accredited Training qualification achieved (all participants)		Level of Accredited Training qualification achieved (all participants)		Name of Accredited Training qualification achieved (all participants)		Further / Higher Education start date		Further / Higher Education completion date		Further / Higher Education - 13 weeks		Further / Higher Education - 26 weeks		Further / Higher Education - 52 weeks		Date FE/HE qualification achieved		Level of FE/HE qualification achieved		Name of FE/HE qualification achieved		School start date		School - 13 weeks		School - 26 weeks

























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Participant data guidance

				Operational information										Participant characteristics and circumstances																Participant characteristics and circumstances														Participant characteristics and circumstances														Participant characteristics and circumstances																Participant characteristics and circumstances												Child poverty information														Initial employment information. PLEASE READ THE ‘RECORDING AND REPORTING OUTCOMES’ GUIDANCE (WORD DOC) FOR FURTHER INFORMATION. 																				Employment follow-up								Self-employment follow-up								Modern Apprenticeship follow-up								Contract type follow-up								Number of hours follow-up								Rate of pay follow-up								Employment sector follow-up								Other progression								Training and outcomes								Further / Higher Education follow-up and outcomes. PLEASE READ THE ‘FE / HE OUTCOMES’ GUIDANCE (WORD DOC) FOR FURTHER INFORMATION 																School and follow-up

		Data Item		National Insurance number		Unique ID		Local Authority		Start date		End date		Economic status at start date		Employment sector at start date (if employed)		Rate of pay at start date (if employed)		Length of time out of work		Highest level of Qualification (ISCED) at start date		Age		Sex		Trans status		Disability 1		Deafness or partial hearing loss		Blindness or partial sight loss		Full or partial loss of voice or difficulty speaking (a condition that requires you to use equipment to speak)		Learning disability (a condition that you have had since childhood that affects the way you learn, understand information and communicate)		Learning difficulty (a specific learning condition that affects the way you learn and process information)		Autism Spectrum Disorder / Condition		Other developmental disorder (a condition that you have had since childhood which affects motor, cognitive, social and emotional skills, and speech and language)		Physical disability (a condition that substantially limits one or more basic physical activities such as walking, climbing stairs, lifting or carrying)		Mental health condition (a condition that affects your emotional, physical and mental wellbeing)		Long-term illness, disease or condition (a condition, not listed above, that you may have for life, which may be managed with treatment or medication)		Other condition		No condition		Disability 2		Ethnic group		Religion, religious denomination or body		Sexual orientation		Armed Forces Veteran		Asylum seeker		Criminal convictions		Homeless or affected by housing exclusion		No or limited work experience		Refugee		Substance related conditions		Childcare		Transport		Care experienced		Caring responsibilities		Parental status		Living with dependent children		Number of dependent children		Disabled child or adult within family		Age of youngest dependent child		Accessing funded childcare		Accessing eligible 2 year old place		Subsidy type		Subsidy start date		Subsidy end date		Employment start date		Self-employment start date		Modern Apprenticeship start date		Contract type		Number of hours worked per week		Rate of pay		Employment sector		Employment - 4 weeks		Employment - 13 weeks		Employment - 26 weeks		Employment - 52 weeks		Self-employment - 4 weeks		Self-employment - 13 weeks		Self-employment - 26 weeks		Self-employment - 52 weeks		Modern Apprenticeship - 4 weeks		Modern Apprenticeship -13 weeks		Modern Apprenticeship - 26 weeks		Modern Apprenticeship - 52 weeks		Contract type - 4 weeks		Contract type - 13 weeks		Contract type - 26 weeks		Contract type - 52 weeks		Number of hours worked per week - 4 weeks		Number of hours worked per week - 13 weeks		Number of hours worked per week - 26 weeks		Number of hours worked per week - 52 weeks		Rate of pay at 4 weeks		Rate of pay at 13 weeks		Rate of pay at 26 weeks		Rate of pay at 52 weeks		Employment sector - 4 weeks		Employment sector - 13 weeks		Employment sector - 26 weeks		Employment sector - 52 weeks		Work experience start date		Work experience completion date		Volunteering start date		Volunteering completion date		LTU Accredited Training start date 		Date Accredited Training qualification achieved (all participants)		Level of Accredited Training qualification achieved (all participants)		Name of Accredited Training qualification achieved (all participants)		Further / Higher Education start date		Further / Higher Education completion date		Further / Higher Education - 13 weeks		Further / Higher Education - 26 weeks		Further / Higher Education - 52 weeks		Date FE/HE qualification achieved		Level of FE/HE qualification achieved		Name of FE/HE qualification achieved		School start date		School - 13 weeks		School - 26 weeks

		Format		Standard: 9 alphanumeric characters.                     Temporary: 13 or 14 alphanumeric characters.		Numeric, alphanumeric, alphabetic character		As per drop-down below.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		As per drop-down below.		As per drop-down below.		Numeric in GBP.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop down below. Examples are as follows:		As per drop down below. Examples are as follows:		As per drop down below. Examples are as follows:		As per drop down below. Examples are as follows:		As per drop down below. Examples are as follows:		As per drop down below.		As per drop down below. Examples are as follows but exclude Autism Spectrum Dirorder / Condition (ASD/C) and Asperger's syndrome, which should be recorded in the ASD/C data item only:		As per drop down below. Examples are as follows:		As per drop down below. Examples are as follows:		As per drop down below. Examples are as follows:		As per drop down below. 		As per drop down below. 		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		As per drop-down below.		Numeric to one decimal place.		Numeric in GBP.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop down below.		As per drop down below.		As per drop down below.		As per drop down below.		As per drop down below.		As per drop down below.		As per drop down below.		As per drop down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		Numeric to one decimal place.		Numeric to one decimal place.		Numeric to one decimal place.		Numeric to one decimal place.		Numeric in GBP.		Numeric in GBP		Numeric in GBP		Numeric in GBP.		As per drop-down below.		As per drop-down below.		As per drop-down below.		As per drop-down below.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		As per drop down below.		Alphanumeric character.		Numeric in format DD/MM/YYYY.		Numeric in format DD/MM/YYYY.		As per drop down below.		As per drop down below.		As per drop down below.		Numeric in format DD/MM/YYYY.		As per drop-down below.		Alphanumeric character.		Numeric in format DD/MM/YYYY.		As per drop down below.		As per drop down below.

		Description / guidance		Participant's national insurance number. If the participant does not have an NI number due to unusual circumstances, please enter a temporary ID number in the format: 1st 3 letters of Local Authority name + TEMP + 6 random digits (or the Unique ID, whichever is easiest). For example, Glasgow would be GLATEMP463891 (or GLATEMPuniqueID). Where the Local Authority name starts with North, South, East or West, add the appropriate initial to the start of the ID; for example, South Lanarkshire would be SLANTEMP689032 (or SLANTEMPuniqueID). For Aberdeen City, please use the prefix ABCT and for Aberdeenshire, please use the prefix ABSH.		Participant unique reference number. This should be the reference number for the participant as held on your MI system. If you do not have a system generated reference number, please ensure the reference you use is unique and can be used to identify the participant in future. 

It is important that the unique ID remains the same for each participant, as we will use it to link back to previous datasets.		Local Authority name.		The first date on which a participant commences support, within the reference period. If a person re-engages do not enter a new start date.		The final date on which a participant ends or disengages from support. This data item can be left blank if you are unsure if the participant will re-engage with support. Where end date has been entered but a person then re-engages, please delete.		The economic status of the participant at start date. Definitions align to ILO definitions. Through ILO guidelines, all people aged 16 and over can be classified into one of three states: in employment; unemployed; or economically inactive.

In general, anybody who carries out at least one hour’s paid work in a week, or is temporarily away from a job (e.g. on holiday) is in employment. Also counted as in employment are people who are on government supported training schemes and people who do unpaid work for their family’s business.

Under ILO guidelines, anybody who is without work, available for work and seeking work is unemployed. The UK applies this as anybody who is not in employment by the above definition, has actively sought work in the last 4 weeks and is available to start work in the next 2 weeks, or has found a job and is waiting to start in the next 2 weeks, is considered to be unemployed.

Those who are not in employment and are not unemployed by these definitions are considered to be economically inactive. There are a number of reasons why someone who is not in work may not be actively seeking work. For example many students in full-time education would not seek work, neither will some sick or disabled people, those who have retired, or those who are looking after a family or home, and many other reasons.
		Sector of employment should be recorded here for those participants who are employed at start date. Please record sector of the participant's job, and not employer.
		The hourly pay rate of a participant who is in employment when they start receiving support (at ‘start date’). If the hourly rate of pay cannot be calculated, please enter salary. 		The length of time a participant has been out of work at start date. This includes people who have been inactive as well as those who have been unemployed. Record as follows: 

'less than 6 months' for those out of work for less than 6 months;

'6 months up to 12 months' for those out of work for 6 months and longer, but less than 12 months; 

'12 months up to 2 years' for those out of work for 12 months and longer, but less than 2 years; 

'2 years up to 5 years' for those out of work for 2 years and longer, but less than 5 years;

'5 years or more' for those out of work for over 5 years.		Participant's highest level of qualification (ISCED levels) at start date.		Participant's age at first start date within the reference period ie if a participant has more than one period of engagement, please record age at the start date of the initial period of engagement.		Participant's sex, which can be self-assessed. The question 'What is your sex?' should be asked. The following guidance should be read out, as appropriate:  If you are transgender the answer you give can be different from what is on your birth certificate. You do not need a Gender Recognition Certificate (GRC).

If you are non-binary or you are not sure how to answer, you could use the sex registered on your official documents, such as your passport. If none of the options are appropriate, you don't have to answer the question. A voluntary question about trans status or history will also be asked if you are aged 16 or over. You can respond as non-binary in that question. See also ‘Updating information’ guidance in the Data Guidance (Word document).		The following question should be asked of participants who are aged 16 or over: Do you consider yourself to be trans, or have a trans history? The following guidance should be read out to participants: This question is voluntary. You do not have to answer it if you do not want to. Trans is a term used to describe people whose gender is not the same as the sex they were registered at birth. If your gender is the same as the sex you were registered as at birth and you do not consider yourself to be trans or have a trans history, select ‘No’.

If you consider yourself to be trans or have a trans history, select ‘Yes’ and select the option that best describes your trans status, for example, non-binary, trans man, trans woman. If you use another term to describe your trans status, please select 'Other' and if you want to, tell me what that term is (NOTE: if a participant chooses the 'Yes - other' option and wants to describe what that is, please ensure that you record the answer; but you do not need to report this).  See also ‘Updating information’ guidance in the Data Guidance (Word document).		The following question should be asked of participants: Do you have any physical or mental health conditions or illnesses lasting or expected to last 12 months or more? The question is formulated to ensure that only long-term health conditions are included. Health conditions which have lasted or are expected to last less than 12 months (e.g. a broken leg) should not be included. 

Where a person answers 'No' here, you do not need to ask, but please fill in, the follow on questions in columns N to X (answer 'No'), column Y (answer 'No condition') and column Z (answer 'N/A - no long term conditions or illnesses'). See also ‘Updating information’ guidance in the Data Guidance (Word document).		Deaf
Deafblind
Deafened
Deafness
Hard of hearing
Hearing impaired
Profoundly deaf
Severely deaf        See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Artificial eye
Blind
Deafblind
Detached retina
Legally blind
Partial sight loss
Partially sighted
Sight loss
Visually impaired See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Full or partial loss of voice or difficulty speaking due to health conditions such as:
Autistic spectrum disorder
Cerebral palsy
Dementia
Head or brain injury
Learning disability
Motor neurone disease
Multiple sclerosis
Parkinson’s disease
Profound and multiple learning difficulties (PMLD)
Stroke                                                                       Communication equipment examples:
No battery (low tech)
Battery operated (high tech)         See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Acquired brain injury
Cognitive impairment
Down’s syndrome
Fragile X syndrome
Mild learning disability
Moderate learning disability
Neonatal brain damage
Profound learning disability
Severe learning disability
Special needs                                             See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Dyscalculia
Dyslexia
Dyspraxia
General learning difficulty
Global learning difficulty
Learning difficulty
Meares-Irlen syndrome
Specific learning difficulty
Verbal dyspraxia                         See also ‘Updating information’ guidance inthe Data Guidance (Word document).
		Autism Spectrum Disorder          Autism Spectrum Condition     Asperger's syndrome                         See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Attention deficit disorder
Attention deficit hyperactivity disorder
Emotional learning behaviour
Emotional learning difficulty
Global developmental delay
Oppositional defiant disorder                                            See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Amputee
Hemiplegia
Carpal tunnel syndrome
Difficulty walking
Paralysis
Paraplegia
Physically disabled
Quadriplegic
Unable to walk
Uses walking stick
Wheelchair user                                              See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Addiction
Anxiety
Bipolar disorder
Depression
Eating disorder
Panic attacks
Postnatal depression
Schizoaffective disorder
Schizophrenia
Seasonal affective disorder
Self harm                                     See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Angina
Arthritis
Asthma
Cancer
Chronic obstructive pulmonary disease (COPD)
Dementia
Diabetes
Epilepsy
Heart condition
High blood pressure (hypertension)
Multiple sclerosis
Osteoporosis
Stroke                                                                   See also ‘Updating information’ guidance in the Data Guidance (Word document).
		This category can be selected if the participant's condition can't be classified using the other categories, or if the participant is not sure which category their condition(s) fall into. You can read out the examples listed in the other categories to help the participant decide.                          See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Select if the participant has no long term health conditions. If this is the case, please ensure that related data items (disablity 1 and disability 2) have the appropriate responses recorded.                                      See also ‘Updating information’ guidance in the Data Guidance (Word document).
		If the answer to Disability 1 is 'Yes', the following question should be asked of participants: Does your condition or illness/do any of your conditions or illnesses reduce your ability to carry-out day-to-day activities? If the answer to Disability 1 is 'No' then select 'N/A - no long-term illnesses or conditions'.                        See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Participant's ethnic group, as defined by the SG recommended question (2022 Census) on ethnic group. The following question should be asked: What is your ethnic group?		Participant's religion, religious denomination or body, as defined by the SG recommended question (2022 Census). The followig question should be asked: What religion, religious denomination or body do you belong to?		Participant's sexual orientation, as defined by the SG recommended survey question. The following question should be asked of participants who are aged 16 or over: Which of the following best describes your sexual orientation? See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Anyone who has served for at least one day in Her Majesty’s Armed Forces (Regular or Reserve) or Merchant Mariners who have seen duty on legally defined military operations. (Definition from the Office for Veteran’s Affairs)                            See also ‘Updating information’ guidance in the Data Guidance (Word document).

		An individual who ‘has applied for asylum and is waiting for a decision as to whether or not they are a refugee.’ 

An asylum seeker is someone who has asked a Government for refugee status and is waiting to hear the outcome of their application.                        See also ‘Updating information’ guidance in the Data Guidance (Word document).
		This relates to any individual who has a criminal conviction that: 
o Is not ‘spent’ 
o is exempt from becoming ‘spent’ 
o remains a barrier to progressing within the labour market e.g. gaps in c.v.               See also ‘Updating information’ guidance in the Data Guidance (Word document).
		In the absence of a national definition for "homeless or affected by housing exclusion" the term should be understood according to the ETHOS (European Typology of Homelessness and Housing Exclusion) definition which is derived from the physical, social and legal interpretation of what a ‘home’ means. It classifies the following four living circumstances as homelessness or extreme forms of housing exclusion: 
o Rooflessness (people living rough and people in emergency accommodation)
o Houselessness (people in accommodation for the homeless, in women's shelters, in accommodation for immigrants, people due to be released from institutions and people receiving long-term support due to homelessness)
o Insecure accommodation (people living in insecure tenancies, under threat of eviction or violence)
o Inadequate housing (living in unfit housing, nonconventional dwellings e.g. in caravans without adequate access to public utilities such as water, electricity or gas or in situations of extreme overcrowding)

In addition this category also applies to those who are: 
o In temporary accommodation, which requires to be paid for if a person is in paid employment
o ‘Sofa surfing’ - the practice of staying temporarily with various friends and relatives while attempting to find permanent accommodation.

Adults living with their parents should not be registered under this indicator unless they are all homeless or living in insecure or in inadequate housing.       See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Individuals who have no, or limited, experience of work. This can include individuals who have a notable gap(s) within their work history e.g. due to being inactive from the labour market because of family / caring responsibilities, periods of ill health etc.

In addition, this can include individuals who have worked for very limited periods of time e.g. Christmas cover.         See also ‘Updating information’ guidance in the Data Guidance (Word document).
		An individual who 'owing to a well-founded fear of being persecuted for reasons of race, religion, nationality, membership of a particular social group, or political opinion, is outside the country of his nationality, and is unable to or, owing to such fear, is unwilling to avail himself of the protection of that country' 
(Article 1, 1951 Convention Relating to the Status of Refugees)

A refugee is entitled to the same social and economic rights as any UK citizen. Refugees have full access to medical treatment, education, housing and employment.                                      See also ‘Updating information’ guidance in the Data Guidance (Word document).

		The continued misuse of substances (typically alcohol or drugs) that severely affects an individual’s physical and mental health, social situation and responsibilities. This can include individuals in recovery where this remains a barrier to progressing within the labour market.                           See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Whether participant has faced barriers to employment as a result of childcare. This can include a range of potential scenarios, including but not limited to:
o Lack of available childcare 
o Lack of affordable childcare
o Lack of awareness of available childcare            See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Whether a participant has faced barriers to employment as a result of transport. This can include a range of potential scenarios, including but not limited to:
o Lack of available transport links between place of residence and employment 
o Cost of transport 
o Unaware of eligibility for concessionary travel                               See also ‘Updating information’ guidance in the Data Guidance (Word document).

		Whether participant has been or is currently in care or from a looked-after background at any stage in their life, no matter how short, including adopted children who were previously looked-after.                      See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Whether the participant has caring responsibilities. 'Caring responsibilities' are defined by the question asked in the Scottish Household Survey: Apart from anything you do as part of paid employment, do you look after, or give any regular help or support to family members, friends, neighbours or others because of either long-term physical / mental ill-health / disability; or problems related to old age?              See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Whether participant is a parent and if so, whether they are a single parent or live as part of a couple.               See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Whether the participant lives with their dependent child / children.                See also ‘Updating information’ guidance in the Data Guidance (Word document).
		A dependent child is a person aged 0-15, or a person aged 16-19 and: not married nor in a Civil Partnership nor living with a partner, and living with their parents, and in full-time non-advanced education or in unwaged government training.                  See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Whether disabled child or adult within family. The questions used to define disability for participants should be applied to define disability for others in the household (child or adult) as required. This data item refers to any other disabled adults within the family, not adults who are participants.                             See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Age of participant's youngest dependent child. Record as follows: 

'under 1 year' when the age of youngest child is less than 1 year;

'1 year up to 5 years' when the age of youngest child is 1 year and above, but less than 5 years; 

'5 years up to 12 years' when the age of youngest child is 5 years and above, but less than 12 years; 

'12 years up to 16 years' when the age of youngest child is 12 years and above, but less than 16 years; 

'16 years up to 20 years' when the age of youngest child is 16 years and above, but less than 20 years.                                                 See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Whether the participant is accessing funded childcare.              See also ‘Updating information’ guidance in the Data Guidance (Word document).
		Whether the participant's child(ren) is/are accessing an eligible 2 year old place.                  See also ‘Updating information’ guidance in the Data Guidance (Word document).
		The type of subsidy used to support a participant. If the subsidy is used to support someone who is already in employment then you should NOT record 'entering employment' for that participant. If an ERI is used to support someone, you should also record this person as 'entering employment'.		The date on which a subsidy commences.		The date on which a subsidy ends.		The date on which a participant enters employment. 		The date on which a participant enters self-employment. 		The date on which a participant starts a Modern Apprenticeship. 		Whether a participant who has commenced employment is in a permanent, or non-permanent opportunity.		The number of contracted hours worked per week, or average where applicable, including zero hours.		The hourly pay rate of a participant who has entered employment. If the hourly rate of pay cannot be calculated, please enter salary.		Sector of employment should be recorded here for those participants who have entered employment. Please record sector of the participant's job, and not employer.
		Whether the participant is still in employment at 4 weeks from the date they entered employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in employment at 13 weeks from the date they entered employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in employment at 26 weeks from the date they entered employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in employment at 52 weeks from the date they entered employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in self-employment at 4 weeks from the date they entered self-employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in self-employment at 13 weeks from the date they entered self-employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in self-employment at 26 weeks from the date they entered self-employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in self-employment at 52 weeks from the date they entered self-employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in a Modern Apprenticeship at 4 weeks from the date they started the Modern Apprenticeship. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in a Modern Apprenticeship at 13 weeks from the date they started the Modern Apprenticeship. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in a Modern Apprenticeship at 26 weeks from the date they started the Modern Apprenticeship. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether the participant is still in a Modern Apprenticeship at 52 weeks from the date they started the Modern Apprenticeship. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).		Whether a participant who has commenced employment is in a permanent, or non-permanent opportunity, at 4 weeks from the participant's employment start date.		Whether a participant who has commenced employment is in a permanent, or non-permanent opportunity, at 13 weeks from the participant's employment start date.		Whether a participant who has commenced employment is in a permanent, or non-permanent opportunity, at 26 weeks from the participant's employment start date.		Whether a participant who has commenced employment is in a permanent, or non-permanent opportunity, at 52 weeks from the participant's employment start date.		The number of contracted hours worked per week, or average where applicable, including zero hours, at 4 weeks from the participant's employment start date.		The number of contracted hours worked per week, or average where applicable, including zero hours, at 13 weeks from the participant's employment start date.		The number of contracted hours worked per week, or average where applicable, including zero hours, at 26 weeks from the participant's employment start date.		The number of contracted hours worked per week, or average where applicable, including zero hours, at 52 weeks from the participant's employment start date.		The participant's hourly rate of pay at 4 weeks. If the hourly rate of pay cannot be calculated, please enter salary.		The participant's hourly rate of pay at 13 weeks. If the hourly rate of pay cannot be calculated, please enter salary.		The participant's hourly rate of pay at 26 weeks. If the hourly rate of pay cannot be calculated, please enter salary.		The participant's hourly rate of pay at 52 weeks. If the hourly rate of pay cannot be calculated, please enter salary.		Sector of employment should be recorded here for those participants who are still in employment at 4 weeks from the participant's employment start date. Please record sector of the participant's job, and not employer.		Sector of employment should be recorded here for those participants who are still in employment at 13 weeks from the participant's employment start date. Please record sector of the participant's job, and not employer.		Sector of employment should be recorded here for those participants who are still in employment at 26 weeks from the participant's employment start date. Please record sector of the participant's job, and not employer.		Sector of employment should be recorded here for those participants who are still in employment at 52 weeks from the participant's employment start date. Please record sector of the participant's job, and not employer.		The date on which a participant starts a work experience opportunity.		The date on which a participant completes a work experience opportunity.		The date on which a participant starts a volunteering opportunity. Definition of volunteering: 'a person giving of his/her time and energy through a third party. It will benefit both the person and others, including individuals, groups and organisations, communities, the environment and society at large. Some volunteering may include a financial allowance.’  

NOTE this defn has been adapted from that used in the Participation Measure, to ensure fitness for purpose for all participants whose data is recorded via this template and to ensure no overlap with other data items.		The date on which a participant completes a volunteering opportunity. Definition of volunteering: 'a person giving of his/her time and energy through a third party. It will benefit both the person and others, including individuals, groups and organisations, communities, the environment and society at large. Some volunteering may include a financial allowance.’  

NOTE this defn has been adapted from that used in the Participation Measure, to ensure fitness for purpose for all participants whose data is recorded via this template and to ensure no overlap with other data items.		The date on which a LTU participant starts accredited training. Accredited means officially recognised or authorised.		The date on which a participant achieves an accredited training qualification, or FE/HE qualification achieved from a course lasting less than one academic year. See also 'FE / HE outcomes' guidance in the Data Guidance (Word document).		Level of accredited training qualification achieLevel of accredited training qualification achieved, or FE/HE qualification achieved from a course lasting less than one academic year (ISCED levels). You can select 'Not recorded' if you do not know which ISCED level the accredited training or FE/HE qualification relates to. See also 'FE / HE outcomes' guidance in the Data Guidance (Word document).
		The name, or descriptive term, of the accredited training, or FE/HE qualification achieved from a course lasting less than one academic year. See also 'FE / HE outcomes' guidance in the Data Guidance (Word document).		The date on which a participant enters further / higher education		The date on which a participant completes further / higher education		Whether the participant is still in further/ higher education at 13 weeks from the date they entered further / higher education. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg employment) then the details of that opportunity should also be recorded in the relevant data items (eg start date). If the participant has completed their course at the point of the follow-up interval, then there should be a 'Further / Higher Education completion date' recorded and this data item can be left blank.		Whether the participant is still in further/ higher education at 26 weeks from the date they entered further / higher education. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg employment) then the details of that opportunity should also be recorded in the relevant data items (eg start date). If the participant has completed their course at the point of the follow-up interval, then there should be a 'Further / Higher Education completion date' recorded and this data item can be left blank.		Whether the participant is still in further/ higher education at 52 weeks from the date they entered further / higher education. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg employment) then the details of that opportunity should also be recorded in the relevant data items (eg start date). If the participant has completed their course at the point of the follow-up interval, then there should be a 'Further / Higher Education completion date' recorded and this data item can be left blank.		The date on which a participant achieves a FE/HE qualification.		Participant's level of FE/HE qualification achieved (ISCED levels).		The name of the FE/HE qualification achieved.
 
		The date on which a participant re-engages with school.		Whether the participant is still in school at 13 weeks from the date they started school. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date). 		Whether the participant is still in school at 26 weeks from the date they started school. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date). 



		Response						Aberdeen City						Employed (incl self employed)		N/A - not in employment				Less than 6 months		0		15		Female		No		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		No condition		N/A - no long term conditions or illnesses		White - Scottish		None		Heterosexual / Straight		Yes		Yes		Yes		Yes		Yes		Yes		Yes		N/A - not parent		Yes		Yes		Yes		Not parent		N/A - not parent		N/A - not parent		N/A - not parent		N/A - not parent		N/A - not parent		N/A - not parent		N/A - not supported by subsidy												N/A - not in employment						N/A - not in employment		In employment		In employment		In employment		In employment		In self employment		In self employment		In self employment		In self employment		In Modern Apprenticeship		In Modern Apprenticeship		In Modern Apprenticeship		In Modern Apprenticeship		N/A - not in employment		N/A - not in employment		N/A - not in employment		N/A - not in employment																		N/A - not in employment		N/A - not in employment		N/A - not in employment		N/A - not in employment														0								In FE/HE		In FE/HE		In FE/HE				0						In school		In school

		options						Aberdeenshire						Unemployed		11 - CORPORATE MANAGERS AND DIRECTORS				6 months up to 12 months		1		16		Male		Yes - non-binary		No		No		No		No		No		No		No		No		No		No		No		No		Prefer not to say		Yes, a lot		White - Other British		Church of Scotland		Gay / Lesbian		No		No		No		No		No		No		No		Yes		No		No		No		Parent in a couple		Yes - full time		1		Yes		under 1 year		Yes		Yes		ERI												Permanent						11 - CORPORATE MANAGERS AND DIRECTORS		In self employment		In self employment		In self employment		In self employment		In employment		In employment		In employment		In employment		In employment		In employment		In employment		In employment		Permanent		Permanent		Permanent		Permanent																		11 - CORPORATE MANAGERS AND DIRECTORS		11 - CORPORATE MANAGERS AND DIRECTORS		11 - CORPORATE MANAGERS AND DIRECTORS		11 - CORPORATE MANAGERS AND DIRECTORS														1								In employment		In employment		In employment				1						In FE/HE		In FE/HE

								Angus						Economically Inactive		12 - OTHER MANAGERS AND PROPRIETORS				12 months up to 2 years		2		17		Prefer not to say		Yes - trans man		Prefer not to say		Prefer not to say		Prefer not to say		Prefer not to say		Prefer not to say		Prefer not to say		Prefer not to say		Prefer not to say		Prefer not to say		Prefer not to say		Prefer not to say		Prefer not to say		Not recorded		Yes, a little		White - Irish		Roman Catholic		Bisexual		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		No		Not recorded		Not recorded		Not recorded		Single parent		Yes - part time		2		No		1 year up to 5 years		No		No		YPTA - young person's training allowance												Temporary						12 - OTHER MANAGERS AND PROPRIETORS		In Modern Apprenticeship		In Modern Apprenticeship		In Modern Apprenticeship		In Modern Apprenticeship		In Modern Apprenticeship		In Modern Apprenticeship		In Modern Apprenticeship		In Modern Apprenticeship		In self employment		In self employment		In self employment		In self employment		Temporary		Temporary		Temporary		Temporary																		12 - OTHER MANAGERS AND PROPRIETORS		12 - OTHER MANAGERS AND PROPRIETORS		12 - OTHER MANAGERS AND PROPRIETORS		12 - OTHER MANAGERS AND PROPRIETORS														2								In self employment		In self employment		In self employment				2						In Accredited Training		In Accredited Training

								Argyll & Bute						School pupil		21 - SCIENCE, RESEARCH, ENGINEERING AND TECHNOLOGY PROFESSIONALS				2 years up to 5 years		3		18		Not recorded		Yes - trans woman		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded				No, not at all		White - Gypsy Traveller		Other Christian		Other		Obtain from old template		Obtain from old template		Obtain from old template		Obtain from old template		Obtain from old template		Obtain from old template		Obtain from old template		Not recorded								Not recorded		No		3		Not recorded		5 years up to 12 years		Not recorded		Not recorded		LTU												Not recorded						21 - SCIENCE, RESEARCH, ENGINEERING AND TECHNOLOGY PROFESSIONALS		In FE/HE		In FE/HE		In FE/HE		In FE/HE		In FE/HE		In FE/HE		In FE/HE		In FE/HE		In FE/HE		In FE/HE		In FE/HE		In FE/HE		Not recorded		Not recorded		Not recorded		Not recorded																		21 - SCIENCE, RESEARCH, ENGINEERING AND TECHNOLOGY PROFESSIONALS		21 - SCIENCE, RESEARCH, ENGINEERING AND TECHNOLOGY PROFESSIONALS		21 - SCIENCE, RESEARCH, ENGINEERING AND TECHNOLOGY PROFESSIONALS		21 - SCIENCE, RESEARCH, ENGINEERING AND TECHNOLOGY PROFESSIONALS														3								In Modern Apprenticeship		In Modern Apprenticeship		In Modern Apprenticeship				3						In employment		In employment

								City of Edinburgh						Not recorded		22 - HEALTH PROFESSIONALS				5 years or more		4		19				Yes - other (please describe if you wish)		Obtain from old template																										Prefer not to say		White - Polish		Muslim		Prefer not to say																										Not recorded		4		Obtain from old template		12 years up to 16 years						Other																		22 - HEALTH PROFESSIONALS		In Accredited Training		In Accredited Training		In Accredited Training		In Accredited Training		In Accredited Training		In Accredited Training		In Accredited Training		In Accredited Training		In Accredited Training		In Accredited Training		In Accredited Training		In Accredited Training																										22 - HEALTH PROFESSIONALS		22 - HEALTH PROFESSIONALS		22 - HEALTH PROFESSIONALS		22 - HEALTH PROFESSIONALS														4								In Accredited Training		In Accredited Training		In Accredited Training				4						In self employment		In self employment

								Clackmannanshire								23 - TEACHING AND OTHER EDUCATIONAL PROFESSIONALS				Never worked		5		20				Prefer not to say																												Not recorded		White - Roma		Hindu		Not recorded																												5				16 years up to 20 years						Not recorded																		23 - TEACHING AND OTHER EDUCATIONAL PROFESSIONALS		In school		In school		In school		In school		In school		In school		In school		In school		In school		In school		In school		In school																										23 - TEACHING AND OTHER EDUCATIONAL PROFESSIONALS		23 - TEACHING AND OTHER EDUCATIONAL PROFESSIONALS		23 - TEACHING AND OTHER EDUCATIONAL PROFESSIONALS		23 - TEACHING AND OTHER EDUCATIONAL PROFESSIONALS														5								In school		In school		In school				5						In Modern Apprenticeship		In Modern Apprenticeship

								Comhairle nan Eilean Siar								24 - BUSINESS, MEDIA AND PUBLIC SERVICE PROFESSIONALS				Not recorded		6		21				Not recorded																														White - Showman / Showwoman		Buddhist																														6				Not recorded																								24 - BUSINESS, MEDIA AND PUBLIC SERVICE PROFESSIONALS		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed																										24 - BUSINESS, MEDIA AND PUBLIC SERVICE PROFESSIONALS		24 - BUSINESS, MEDIA AND PUBLIC SERVICE PROFESSIONALS		24 - BUSINESS, MEDIA AND PUBLIC SERVICE PROFESSIONALS		24 - BUSINESS, MEDIA AND PUBLIC SERVICE PROFESSIONALS														6								Not in employment or other destination listed		Not in employment or other destination listed		Not in employment or other destination listed				6						Not in employment or other destination listed		Not in employment or other destination listed

								Dumfries & Galloway								31 - SCIENCE, ENGINEERING AND TECHNOLOGY ASSOCIATE PROFESSIONALS						7		22																																		White - Other		Sikh																														7				Obtain from old template																								31 - SCIENCE, ENGINEERING AND TECHNOLOGY ASSOCIATE PROFESSIONALS		Inactive		Inactive		Inactive		Inactive		Inactive		Inactive		Inactive		Inactive		Inactive		Inactive		Inactive		Inactive																										31 - SCIENCE, ENGINEERING AND TECHNOLOGY ASSOCIATE PROFESSIONALS		31 - SCIENCE, ENGINEERING AND TECHNOLOGY ASSOCIATE PROFESSIONALS		31 - SCIENCE, ENGINEERING AND TECHNOLOGY ASSOCIATE PROFESSIONALS		31 - SCIENCE, ENGINEERING AND TECHNOLOGY ASSOCIATE PROFESSIONALS														7								Inactive		Inactive		Inactive				7						Inactive		Inactive

								Dundee City								32 - HEALTH AND SOCIAL CARE ASSOCIATE PROFESSIONALS						8		23																																		Mixed or multiple ethnic groups		Jewish																														8																												32 - HEALTH AND SOCIAL CARE ASSOCIATE PROFESSIONALS		Unknown		Unknown		Unknown		Unknown		Unknown		Unknown		Unknown		Unknown		Unknown		Unknown		Unknown		Unknown																										32 - HEALTH AND SOCIAL CARE ASSOCIATE PROFESSIONALS		32 - HEALTH AND SOCIAL CARE ASSOCIATE PROFESSIONALS		32 - HEALTH AND SOCIAL CARE ASSOCIATE PROFESSIONALS		32 - HEALTH AND SOCIAL CARE ASSOCIATE PROFESSIONALS														8								Unknown		Unknown		Unknown				8						Unknown		Unknown

								East Ayrshire								33 - PROTECTIVE SERVICE OCCUPATIONS						Not recorded		24																																		Asian - Pakistani, Pakistani Scottish, Pakistani British		Pagan																														9																												33 - PROTECTIVE SERVICE OCCUPATIONS		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded		Not recorded																										33 - PROTECTIVE SERVICE OCCUPATIONS		33 - PROTECTIVE SERVICE OCCUPATIONS		33 - PROTECTIVE SERVICE OCCUPATIONS		33 - PROTECTIVE SERVICE OCCUPATIONS														Not recorded								Not recorded		Not recorded		Not recorded				Not recorded						Not recorded		Not recorded

								East Dunbartonshire								34 - CULTURE, MEDIA AND SPORTS OCCUPATIONS								25																																		Asian - Indian, Indian Scottish, Indian British		Another religion																														10																												34 - CULTURE, MEDIA AND SPORTS OCCUPATIONS																																																		34 - CULTURE, MEDIA AND SPORTS OCCUPATIONS		34 - CULTURE, MEDIA AND SPORTS OCCUPATIONS		34 - CULTURE, MEDIA AND SPORTS OCCUPATIONS		34 - CULTURE, MEDIA AND SPORTS OCCUPATIONS

								East Lothian								35 - BUSINESS AND PUBLIC SERVICE ASSOCIATE PROFESSIONALS								26																																		Asian - Bangladeshi, Bangladeshi Scottish, Bangladeshi British		Prefer not to say																														11																												35 - BUSINESS AND PUBLIC SERVICE ASSOCIATE PROFESSIONALS																																																		35 - BUSINESS AND PUBLIC SERVICE ASSOCIATE PROFESSIONALS		35 - BUSINESS AND PUBLIC SERVICE ASSOCIATE PROFESSIONALS		35 - BUSINESS AND PUBLIC SERVICE ASSOCIATE PROFESSIONALS		35 - BUSINESS AND PUBLIC SERVICE ASSOCIATE PROFESSIONALS

								East Renfrewshire								41 - ADMINISTRATIVE OCCUPATIONS								27																																		Asian - Chinese, Chinese Scottish, Chinese British		Not recorded																														12																												41 - ADMINISTRATIVE OCCUPATIONS																																																		41 - ADMINISTRATIVE OCCUPATIONS		41 - ADMINISTRATIVE OCCUPATIONS		41 - ADMINISTRATIVE OCCUPATIONS		41 - ADMINISTRATIVE OCCUPATIONS

								Falkirk								42 - SECRETARIAL AND RELATED OCCUPATIONS								28																																		Asian - Other																																13																												42 - SECRETARIAL AND RELATED OCCUPATIONS																																																		42 - SECRETARIAL AND RELATED OCCUPATIONS		42 - SECRETARIAL AND RELATED OCCUPATIONS		42 - SECRETARIAL AND RELATED OCCUPATIONS		42 - SECRETARIAL AND RELATED OCCUPATIONS

								Fife								51 - SKILLED AGRICULTURAL AND RELATED TRADES								29																																		African, African Scottish, African British																																14																												51 - SKILLED AGRICULTURAL AND RELATED TRADES																																																		51 - SKILLED AGRICULTURAL AND RELATED TRADES		51 - SKILLED AGRICULTURAL AND RELATED TRADES		51 - SKILLED AGRICULTURAL AND RELATED TRADES		51 - SKILLED AGRICULTURAL AND RELATED TRADES

								Glasgow City								52 - SKILLED METAL, ELECTRICAL AND ELECTRONIC TRADES								30																																		African - Other																																15																												52 - SKILLED METAL, ELECTRICAL AND ELECTRONIC TRADES																																																		52 - SKILLED METAL, ELECTRICAL AND ELECTRONIC TRADES		52 - SKILLED METAL, ELECTRICAL AND ELECTRONIC TRADES		52 - SKILLED METAL, ELECTRICAL AND ELECTRONIC TRADES		52 - SKILLED METAL, ELECTRICAL AND ELECTRONIC TRADES

								Highland								53 - SKILLED CONSTRUCTION AND BUILDING TRADES								31																																		Caribbean, Caribbean Scottish, Caribbean British																																16																												53 - SKILLED CONSTRUCTION AND BUILDING TRADES																																																		53 - SKILLED CONSTRUCTION AND BUILDING TRADES		53 - SKILLED CONSTRUCTION AND BUILDING TRADES		53 - SKILLED CONSTRUCTION AND BUILDING TRADES		53 - SKILLED CONSTRUCTION AND BUILDING TRADES

								Inverclyde								54 - TEXTILES, PRINTING AND OTHER SKILLED TRADES								32																																		Black, Black Scottish, Black British																																17																												54 - TEXTILES, PRINTING AND OTHER SKILLED TRADES																																																		54 - TEXTILES, PRINTING AND OTHER SKILLED TRADES		54 - TEXTILES, PRINTING AND OTHER SKILLED TRADES		54 - TEXTILES, PRINTING AND OTHER SKILLED TRADES		54 - TEXTILES, PRINTING AND OTHER SKILLED TRADES

								Midlothian								61 - CARING PERSONAL SERVICE OCCUPATIONS								33																																		Caribbean or Black - Other																																18																												61 - CARING PERSONAL SERVICE OCCUPATIONS																																																		61 - CARING PERSONAL SERVICE OCCUPATIONS		61 - CARING PERSONAL SERVICE OCCUPATIONS		61 - CARING PERSONAL SERVICE OCCUPATIONS		61 - CARING PERSONAL SERVICE OCCUPATIONS

								Moray								62 - LEISURE, TRAVEL AND RELATED PERSONAL SERVICE OCCUPATIONS								34																																		Arab, Arab Scottish, Arab British																																19																												62 - LEISURE, TRAVEL AND RELATED PERSONAL SERVICE OCCUPATIONS																																																		62 - LEISURE, TRAVEL AND RELATED PERSONAL SERVICE OCCUPATIONS		62 - LEISURE, TRAVEL AND RELATED PERSONAL SERVICE OCCUPATIONS		62 - LEISURE, TRAVEL AND RELATED PERSONAL SERVICE OCCUPATIONS		62 - LEISURE, TRAVEL AND RELATED PERSONAL SERVICE OCCUPATIONS

								North Ayrshire								63 - COMMUNITY AND CIVIL ENFORCEMENT OCCUPATIONS								35																																		Other ethnic group																																20																												63 - COMMUNITY AND CIVIL ENFORCEMENT OCCUPATIONS																																																		63 - COMMUNITY AND CIVIL ENFORCEMENT OCCUPATIONS		63 - COMMUNITY AND CIVIL ENFORCEMENT OCCUPATIONS		63 - COMMUNITY AND CIVIL ENFORCEMENT OCCUPATIONS		63 - COMMUNITY AND CIVIL ENFORCEMENT OCCUPATIONS

								North Lanarkshire								71 - SALES OCCUPATIONS								36																																		Prefer not to say																																Not recorded																												71 - SALES OCCUPATIONS																																																		71 - SALES OCCUPATIONS		71 - SALES OCCUPATIONS		71 - SALES OCCUPATIONS		71 - SALES OCCUPATIONS

								Orkney Islands								72 - CUSTOMER SERVICE OCCUPATIONS								37																																		Not recorded																																																												72 - CUSTOMER SERVICE OCCUPATIONS																																																		72 - CUSTOMER SERVICE OCCUPATIONS		72 - CUSTOMER SERVICE OCCUPATIONS		72 - CUSTOMER SERVICE OCCUPATIONS		72 - CUSTOMER SERVICE OCCUPATIONS

								Perth & Kinross								81 - PROCESS, PLANT AND MACHINE OPERATIVES								38																																																																																														81 - PROCESS, PLANT AND MACHINE OPERATIVES																																																		81 - PROCESS, PLANT AND MACHINE OPERATIVES		81 - PROCESS, PLANT AND MACHINE OPERATIVES		81 - PROCESS, PLANT AND MACHINE OPERATIVES		81 - PROCESS, PLANT AND MACHINE OPERATIVES

								Renfrewshire								82 - TRANSPORT AND MOBILE MACHINE DRIVERS AND OPERATIVES								39																																																																																														82 - TRANSPORT AND MOBILE MACHINE DRIVERS AND OPERATIVES																																																		82 - TRANSPORT AND MOBILE MACHINE DRIVERS AND OPERATIVES		82 - TRANSPORT AND MOBILE MACHINE DRIVERS AND OPERATIVES		82 - TRANSPORT AND MOBILE MACHINE DRIVERS AND OPERATIVES		82 - TRANSPORT AND MOBILE MACHINE DRIVERS AND OPERATIVES

								Scottish Borders								91 - ELEMENTARY TRADES AND RELATED OCCUPATIONS								40																																																																																														91 - ELEMENTARY TRADES AND RELATED OCCUPATIONS																																																		91 - ELEMENTARY TRADES AND RELATED OCCUPATIONS		91 - ELEMENTARY TRADES AND RELATED OCCUPATIONS		91 - ELEMENTARY TRADES AND RELATED OCCUPATIONS		91 - ELEMENTARY TRADES AND RELATED OCCUPATIONS

								Shetland Islands								92 - ELEMENTARY ADMINISTRATION AND SERVICE OCCUPATIONS								41																																																																																														92 - ELEMENTARY ADMINISTRATION AND SERVICE OCCUPATIONS																																																		92 - ELEMENTARY ADMINISTRATION AND SERVICE OCCUPATIONS		92 - ELEMENTARY ADMINISTRATION AND SERVICE OCCUPATIONS		92 - ELEMENTARY ADMINISTRATION AND SERVICE OCCUPATIONS		92 - ELEMENTARY ADMINISTRATION AND SERVICE OCCUPATIONS

								South Ayrshire								Not recorded								42																																																																																														Not recorded																																																		Not recorded		Not recorded		Not recorded		Not recorded

								South Lanarkshire																43

								Stirling																44

								West Dunbartonshire																45

								West Lothian																46

																								47

																								48

																								49

																								50

																								51

																								52

																								53

																								54

																								55

																								56

																								57

																								58

																								59

																								60

																								61

																								62

																								63

																								64

																								65

																								66

																								67

																								68

																								69

																								70

																								Prefer not to say

																								Not recorded























































































































































































































































































































































































































































































Mapping old to new

				Operational information										Participant characteristics and circumstances																Participant characteristics and circumstances														Participant characteristics and circumstances														Participant characteristics and circumstances																Participant characteristics and circumstances												Child poverty information														Initial employment information																				Employment follow-up								Self-employment follow-up								Modern Apprenticeship follow-up								Contract type follow-up								Number of hours follow-up								Rate of pay follow-up								Employment sector follow-up								Other progression								Training and outcomes								Further / Higher Education follow-up and outcomes																School and follow-up

		Data Item - as of 1 October 2022* ('New')
		National Insurance number		Unique ID		Local Authority		Start date		End date		Economic status at start date		Employment sector at start date (if employed)		Rate of pay at start date (if employed)		Length of time out of work		Highest level of Qualification (ISCED) at start date		Age		Sex		Trans status		Disability 1		Deafness or partial hearing loss		Blindness or partial sight loss		Full or partial loss of voice or difficulty speaking (a condition that requires you to use equipment to speak)		Learning disability (a condition that you have had since childhood that affects the way you learn, understand information and communicate)		Learning difficulty (a specific learning condition that affects the way you learn and process information)		Autism Spectrum Disorder / Condition		Other developmental disorder (a condition that you have had since childhood which affects motor, cognitive, social and emotional skills, and speech and language)		Physical disability (a condition that substantially limits one or more basic physical activities such as walking, climbing stairs, lifting or carrying)		Mental health condition (a condition that affects your emotional, physical and mental wellbeing)		Long-term illness, disease or condition (a condition, not listed above, that you may have for life, which may be managed with treatment or medication)		Other condition		No condition		Disability 2		Ethnic group		Religion, religious denomination or body		Sexual orientation		Armed Forces Veteran		Asylum seeker		Criminal convictions		Homeless or affected by housing exclusion		No or limited work experience		Refugee		Substance related conditions		Childcare		Transport		Care experienced		Caring responsibilities		Parental status		Living with dependent children		Number of dependent children		Disabled child or adult within family		Age of youngest dependent child		Accessing funded childcare		Accessing eligible 2 year old place		Subsidy type		Subsidy start date		Subsidy end date		Employment start date		Self-employment start date		Modern Apprenticeship start date		Contract type		Number of hours worked per week		Rate of pay		Employment sector		Employment - 4 weeks		Employment - 13 weeks		Employment - 26 weeks		Employment - 52 weeks		Self-employment - 4 weeks		Self-employment - 13 weeks		Self-employment - 26 weeks		Self-employment - 52 weeks		Modern Apprenticeship - 4 weeks		Modern Apprenticeship -13 weeks		Modern Apprenticeship - 26 weeks		Modern Apprenticeship - 52 weeks		Contract type - 4 weeks		Contract type - 13 weeks		Contract type - 26 weeks		Contract type - 52 weeks		Number of hours worked per week - 4 weeks		Number of hours worked per week - 13 weeks		Number of hours worked per week - 26 weeks		Number of hours worked per week - 52 weeks		Rate of pay at 4 weeks		Rate of pay at 13 weeks		Rate of pay at 26 weeks		Rate of pay at 52 weeks		Employment sector - 4 weeks		Employment sector - 13 weeks		Employment sector - 26 weeks		Employment sector - 52 weeks		Work experience start date		Work experience completion date		Volunteering start date		Volunteering completion date		LTU Accredited Training start date 		Date Accredited Training qualification achieved (all participants)		Level of Accredited Training qualification achieved (all participants)		Name of Accredited Training qualification achieved (all participants)		Further / Higher Education start date		Further / Higher Education completion date		Further / Higher Education - 13 weeks		Further / Higher Education - 26 weeks		Further / Higher Education - 52 weeks		Date FE/HE qualification achieved		Level of FE/HE qualification achieved		Name of FE/HE qualification achieved		School start date		School - 13 weeks		School - 26 weeks

		Data Item - before 1 October 2022* ('Old')

Note the order differs from the pre October 2022* template so that they can be matched onto the new template items above.		Unique ID*		Unique ID*		Local Authority*		Start date*		End date*		Employment status (at start date)*		Employment Sector at start date (SOC sub major codes)*		Starting Income				Highest level of Qualification (ISCED)		Age* 		Gender*				Disability*																												Ethnic group*		Religion, religious denomination or body*		Sexual orientation*		Barrier 1		 Barrier 2		Barrier 3		Barrier 4		Barrier 5		Barrier 6		Barrier 7		Barrier 8		Barrier 9		Care experienced		Caring responsibilities		Parental status				Number of children (if parent)		Disabled child within family (if parent)		Age of youngest child in months (if parent)		Accessing funded childcare (if parent)		Accessing eligible 2 year old place (if parent)		Supported by an ERI / In-Work Training Allowance		Date ERI / In-Work Training Allowance started		Date ERI / In-Work Training Allowance ended																																																																																		Date qualification achieved

Note this item is now separated into 'Accredited Training' and 'FE/HE' qualifications																Date qualification achieved

Note this item is now separated into 'Accredited Training' and 'FE/HE' qualifications

		Guidance on how to map old data items to new



















* Or 1 July 2022, for Local Authorities that plan to use the new template for the Q2 return (July - September data due 28 October 2022).		For anyone starting before 1 October 2022*, please ensure their original unique ID is provided in the next column - this will allow us to match their new data to previous data returned for them. However we would ask you to also provide national insurance number where it is possible for you to share this information. Note we are not asking you to obtain this information retrospectively, but rather we assume you will already hold this data.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Minor changes: response options have been consolidated so now there is only one option each for 'Employed (incl self employed)', 'Unemployed' or 'Economically inactive'. 'School pupil' remains an option. Please record for all participants. 

For participants starting before 1 October 2022*, please copy responses from the old template directly into the new template; there is no need to update responses to align with new response options.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Minor changes: from annual salary to hourly rate of pay, though salary can be entered where rate of pay cannot be calculated. Please record for all participants. 

For participants starting before 1 October 2022*, please copy responses from the old template directly into the new template; there is no need to update responses to align with new response options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Minor changes: 'Other' option has been removed because more details can be given in the Trans status question. Please record for all participants. 

For participants starting before 1 October 2022*, please copy responses from the old template directly into the new template; there is no need to update responses to align with new response options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		Data item has changed. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		Minor changes: two new response options - 'White - Roma' and 'White - Showman / Showwoman'. Please record for all participants. 

For participants starting before 1 October 2022*, please copy responses from the old template directly into the new template; there is no need to update responses to align with new response options.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Data item has changed. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		Data item has changed. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		Data item has changed. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		Data item has changed. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		Data item has changed. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		Data item has changed. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		Data item has changed. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		New data item. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Not recorded” from the dropdown options.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Data item has changed. Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		Data item has changed (response options are now banded). Please only record for participants starting on or after 1 October 2022*. 

For participants starting before 1 October 2022*, please select “Obtain from old template” from the dropdown options and we will obtain this information from the last data return using the old (pre October 2022*) template.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Maps directly. Please record for all participants. 

For those starting before 1 October 2022*, data should be copied directly from the old template.		Please record for all participants starting employment, self-employment or a modern apprenticeship on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, we will obtain this information from the last data return using the old (pre October 2022*) template.		Please record for all participants starting a subsidy on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started the subsidy before 1 October 2022* but then ended the subsidy on or after 1 October 2022*, please copy the subsidy start date from the old template. 

If the subsidy was started and ended before 1 October 2022* and was an ERI or in-work training allowance, we will obtain information from the last data return using the old (pre October 2022*) template.		Please record for all participants ending a subsidy on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started the subsidy before 1 October 2022* but then ended the subsidy on or after 1 October 2022*, please copy the subsidy start date from the old template. 		Please record for all participants starting employment on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the employment start date from the old template. Any follow up activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants starting self-employment on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started self-employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the self-employment start date from the old template. Any follow up activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Self-employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants starting a modern apprenticeship on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started a modern apprenticeship before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the modern apprenticeship start date from the old template. Any follow up activity that occurs on or after 1 October 2022* should be entered into the appropriate columns (i.e. a Modern Apprenticeship follow-up). You do not need to copy any other employment information or previous follow up from the old template.		New data item. Please record for all participants starting employment, self-employment or a modern apprenticeship on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please record for all participants starting employment, self-employment or a modern apprenticeship on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants starting employment, self-employment or a modern apprenticeship on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants starting employment, self-employment or a modern apprenticeship on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		Please record for all participants still in employment at 4 weeks from the date they entered employment, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the employment start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in employment at 13 weeks from the date they entered employment, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the employment start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in employment at 26 weeks from the date they entered employment, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the employment start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in employment at 52 weeks from the date they entered employment, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the employment start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in self-employment at 4 weeks from the date they entered self-employment, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started self-employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the self-employment start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Self-employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in self-employment at 13 weeks from the date they entered self-employment, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started self-employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the self-employment start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Self-employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in self-employment at 26 weeks from the date they entered self-employment, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started self-employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the self-employment start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Self-employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in self-employment at 52 weeks from the date they entered self-employment, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started self-employment before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the self-employment start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Self-employment follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in a modern apprenticeship at 4 weeks from the date they entered the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started a modern apprenticeship before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the modern apprenticeship start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns (i.e. a Modern Apprenticeship follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in a modern apprenticeship at 13 weeks from the date they entered the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started a modern apprenticeship before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the modern apprenticeship start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns (i.e. a Modern Apprenticeship follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in a modern apprenticeship at 26 weeks from the date they entered the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started a modern apprenticeship before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the modern apprenticeship start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns (i.e. a Modern Apprenticeship follow-up). You do not need to copy any other employment information or previous follow up from the old template.		Please record for all participants still in a modern apprenticeship at 52 weeks from the date they entered the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started a modern apprenticeship before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the modern apprenticeship start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns (i.e. a Modern Apprenticeship follow-up). You do not need to copy any other employment information or previous follow up from the old template.		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 4 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 13 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 26 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 52 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 4 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 13 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 26 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 52 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 4 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 13 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 26 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 52 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please enter "0.999".		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 4 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 13 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 26 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item. Please record for all participants still in employment, self-employment or a modern apprenticeship at 52 weeks from the date they entered employment, self-employment or the modern apprenticeship where this falls on or after 1 October 2022*, even if they started receiving support before this. 

If employment, self-employment or the modern apprenticeship was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		Please record for all participants starting work experience on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started work experience before 1 October 2022* but then ended work experience on or after 1 October 2022*, please copy the work experience start date from the old template. 

If work experience was started and ended before 1 October 2022*, we will obtain this information from the last data return using the old (pre October 2022*) template.		Please record for all participants completing work experience on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started work experience before 1 October 2022* but then ended work experience on or after 1 October 2022*, please copy the work experience start date from the old template. 		Please record for all participants starting volunteering on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started volunteering before 1 October 2022* but then ended volunteering on or after 1 October 2022*, please copy the volunteering start date from the old template. 

If volunteering was started and ended before 1 October 2022*, we will obtain this information from the last data return using the old (pre October 2022*) template.		Please record for all participants completing volunteering on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started volunteering before 1 October 2022* but then ended volunteering on or after 1 October 2022*, please copy the volunteering start date from the old template. 

		Data item has changed (previously 'FE/HE' and 'training' were combined). Please only record for participants starting accredited training on or after 1 October 2022*. 

For participants starting accredited training before 1 October 2022*, please leave blank and we will obtain any information from the last data return using the old (pre October 2022*) template.		Data item has changed (previously 'FE/HE' and 'training' were combined). Please only record for participants starting accredited training on or after 1 October 2022*. 

For participants starting accredited training before 1 October 2022*, please leave blank and we will obtain any information from the last data return using the old (pre October 2022*) template.		New data item.Please only record for participants starting accredited training on or after 1 October 2022*. 

If accredited training was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item.Please only record for participants starting accredited training on or after 1 October 2022*. 

If accredited training was started before 1 October 2022*, please enter “Not recorded”.		Please record for all participants starting FE/HE on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started FE/HE before 1 October 2022* but some of the follow up activity or the completion date falls on or after 1 October 2022*, please copy the FE/HE start date from the old template. Any follow up activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Further / Higher Education follow-up and outcomes). You do not need to copy previous follow up from the old template.		Please record for all participants completing FE/HE on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started FE/HE before 1 October 2022* but the completion date falls on or after 1 October 2022*, please copy the FE/HE start date from the old template. 		Please record for all participants still in FE/HE at 13 weeks from the date they entered FE/HE, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started FE/HE before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the FE/HE start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Further / Higher Education follow-up and outcomes). You do not need to copy previous follow up from the old template.		Please record for all participants still in FE/HE at 26 weeks from the date they entered FE/HE, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started FE/HE before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the FE/HE start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Further / Higher Education follow-up and outcomes). You do not need to copy previous follow up from the old template.		Please record for all participants still in FE/HE at 52 weeks from the date they entered FE/HE, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that started FE/HE before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the FE/HE start date from the old template. Any follow up any activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. Further / Higher Education follow-up and outcomes). You do not need to copy previous follow up from the old template.		Data item has changed (previously 'FE/HE' and 'training' were combined). Please only record for participants starting FE/HE on or after 1 October 2022*. 

For participants starting FE/HE before 1 October 2022*, please leave blank and we will obtain any information from the last data return using the old (pre October 2022*) template.		New data item.Please only record for participants starting FE/HE on or after 1 October 2022*. 

If FE/HE was started before 1 October 2022*, please select “Not recorded” from the dropdown options.		New data item.Please only record for participants starting FE/HE on or after 1 October 2022*. 

If FE/HE was started before 1 October 2022*, please enter "Not recorded".		Please record for all participants re-engaging with school on or after 1 October 2022*, even if they started receiving support before this. 

For participants that re-engaged with school before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the school re-engagement start date from the old template. Any follow up activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. School and follow up). You do not need to copy previous follow up from the old template.		Please record for all participants still in school at 13 weeks from the date they re-engaged with school, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that re-engaged with school before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the school re-engagement start date from the old template. Any follow up activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. School and follow up). You do not need to copy previous follow up from the old template.		Please record for all participants still in school at 26 weeks from the date they re-engaged with school, where this falls on or after 1 October 2022*, even if they started receiving support before this. 

For participants that re-engaged with school before 1 October 2022* but some of the follow up activity falls on or after 1 October 2022*, please copy the school re-engagement start date from the old template. Any follow up activity that occurs on or after 1 October 2022* should be entered into the appropriate columns in this template (i.e. School and follow up). You do not need to copy previous follow up from the old template.



		Note the following items from the pre October 2022* template have either been removed or have changed substantially so can no longer be mapped onto the new template:

		PESF/NOLB/YPG/PACE participant*

		Referral date*

		Finishing Income

		Gained Qualification (passed assessment required and certification gained)

		Started Work placement / experience

		Progressed along employabilty pipeline

		Date of progression along employability pipeline 

		Initial Positive Destination*

		Date Initial Positive Destination Achieved*

		Status at 13 weeks from Date of Initial Positive Destination Achieved*

		Status at 26 weeks from Date of Initial Positive Destination Achieved*

		Status at 52 weeks from Date of Initial Positive Destination Achieved*

		Employment Sector at end date (SOC sub major codes)*





HIDE-Participant Data-Age Group

		AGE (Years)		Total		Group		Total

		15		0		15 - 19		0

		16		0

		17		0

		18		0

		19		0

		20		0		20-24		0

		21		0

		22		0

		23		0

		24		0

		25		0		25 - 34		0

		26		0

		27		0

		28		0

		29		0

		30		0

		31		0

		32		0

		33		0

		34		0

		35		0		35 - 49		0

		36		0

		37		0

		38		0

		39		0

		40		0

		41		0

		42		0

		43		0

		44		0

		45		0

		46		0

		47		0

		48		0

		49		0

		50		0		50+		0

		51		0

		52		0

		53		0

		54		0

		55		0

		56		0

		57		0

		58		0

		59		0

		60		0

		61		0

		62		0

		63		0

		64		0

		65		0

				0				0





HIDE-Participant Data-Child Age

		AGE (Months)		Total		AGE (Years)		Total						Decimal working

		N/A - not parent		0		N/A - not parent		0						0.01		0

		1		0										0.02		0

		2		0										0.03		0

		3		0										0.04		0

		4		0										0.05		0

		5		0										0.06		0

		6		0										0.07		0

		7		0										0.08		0

		8		0										0.09		0

		9		0										0.1		0

		10		0										0.11		0

		11		0		0		0						0.12		0

		12		0										0.13		0

		13		0										0.14		0

		14		0										0.15		0

		15		0										0.16		0

		16		0										0.17		0

		17		0										0.18		0

		18		0										0.19		0

		19		0										0.2		0

		20		0										0.21		0

		21		0										0.22		0

		22		0										0.23		0

		23		0		1		0						0.24		0

		24		0										0.25		0

		25		0										0.26		0

		26		0										0.27		0

		27		0										0.28		0

		28		0										0.29		0

		29		0										0.3		0

		30		0										0.31		0

		31		0										0.32		0

		32		0										0.33		0

		33		0										0.34		0

		34		0										0.35		0

		35		0		2		0						0.36		0

		36		0										0.37		0

		37		0										0.38		0

		38		0										0.39		0

		39		0										0.4		0

		40		0										0.41		0

		41		0										0.42		0

		42		0										0.43		0

		43		0										0.44		0

		44		0										0.45		0

		45		0										0.46		0

		46		0										0.47		0

		47		0		3		0						0.48		0

		48		0										0.49		0

		49		0										0.5		0

		50		0										0.51		0

		51		0										0.52		0

		52		0										0.53		0

		53		0										0.54		0

		54		0										0.55		0

		55		0										0.56		0

		56		0										0.57		0

		57		0										0.58		0

		58		0										0.59		0

		59		0		4		0						0.6		0

		60		0										0.61		0

		61		0										0.62		0

		62		0										0.63		0

		63		0										0.64		0

		64		0										0.65		0

		65		0										0.66		0

		66		0										0.67		0

		67		0										0.68		0

		68		0										0.69		0

		69		0										0.7		0

		70		0										0.71		0

		71		0		5		0						0.72		0

		72		0										0.73		0

		73		0										0.74		0

		74		0										0.75		0

		75		0										0.76		0

		76		0										0.77		0

		77		0										0.78		0

		78		0										0.79		0

		79		0										0.8		0

		80		0										0.81		0

		81		0										0.82		0

		82		0										0.83		0

		83		0		6		0						0.84		0

		84		0										0.85		0

		85		0										0.86		0

		86		0										0.87		0

		87		0										0.88		0

		88		0										0.89		0

		89		0										0.9		0

		90		0										0.91		0

		91		0										0.92		0

		92		0										0.93		0

		93		0										0.94		0

		94		0										0.95		0

		95		0		7		0						0.96		0

		96		0										0.97		0

		97		0										0.98		0

		98		0										0.99		0

		99		0

		100		0

		101		0

		102		0

		103		0

		104		0

		105		0

		106		0

		107		0		8		0

		108		0

		109		0

		110		0

		111		0

		112		0

		113		0

		114		0

		115		0

		116		0

		117		0

		118		0

		119		0		9		0

		120		0

		121		0

		122		0

		123		0

		124		0

		125		0

		126		0

		127		0

		128		0

		129		0

		130		0

		131		0		10		0

		132		0

		133		0

		134		0

		135		0

		136		0

		137		0

		138		0

		139		0

		140		0

		141		0

		142		0

		143		0		11		0

		144		0

		145		0														Living in a jobless household

		146		0

		147		0

		148		0

		149		0

		150		0

		151		0

		152		0

		153		0

		154		0

		155		0		12		0

		156		0

		157		0

		158		0

		159		0

		160		0														From Employment Deprived Areas		Living in a Jobless household with dependent children

		161		0

		162		0

		163		0

		164		0

		165		0

		166		0

		167		0		13		0

		168		0

		169		0

		170		0

		171		0

		172		0

		173		0

		174		0

		175		0

		176		0

		177		0

		178		0

		179		0		14		0

		180		0

		181		0

		182		0

		183		0

		184		0

		185		0

		186		0

		187		0

		188		0

		189		0

		190		0

		191		0		15		0

		192		0

		193		0

		194		0

		195		0

		196		0

		197		0

		198		0

		199		0

		200		0

		201		0

		202		0

		203		0		16		0

		204		0

		205		0

		206		0

		207		0

		208		0

		209		0

		210		0

		211		0

		212		0

		213		0

		214		0

		215		0		17		0

		216		0

		217		0

		218		0

		219		0

		220		0

		221		0

		222		0

		223		0

		224		0

		225		0

		226		0

		227		0		18		0

		228		0

		229		0

		230		0

		231		0

		232		0

		233		0

		234		0

		235		0

		236		0

		237		0

		238		0

		239		0		19		0

		240		0

		241		0

		242		0

		243		0

		244		0

		245		0

		246		0

		247		0

		248		0

		249		0

		250		0

		251		0		20		0

		252		0

		253		0

		254		0

		255		0

		256		0

		257		0

		258		0

		259		0

		260		0

		261		0

		262		0

		263		0		21		0

		264		0

		265		0

		266		0

		267		0

		268		0

		269		0

		270		0

		271		0

		272		0

		273		0

		274		0

		275		0		22		0

		276		0

		277		0

		278		0

		279		0

		280		0

		281		0

		282		0

		283		0

		284		0

		285		0

		286		0

		287		0		23		0

		288		0

		289		0

		290		0

		291		0

		292		0

		293		0

		294		0

		295		0

		296		0

		297		0

		298		0

		299		0		24		0

		300		0

		301		0

		302		0

		303		0

		304		0

		305		0

		306		0

		307		0

		308		0

		309		0

		310		0

		311		0		25		0

		312		0		25+		0

		313		0

		314		0

		315		0

		316		0

		317		0

		318		0

		319		0

		320		0

		321		0

		322		0

		323		0		26		0

		324		0														Living in a jobless household

		325		0

		326		0

		327		0

		328		0

		329		0

		330		0

		331		0

		332		0

		333		0

		334		0

		335		0		27		0

		336		0

		337		0

		338		0

		339		0

		340		0

		341		0

		342		0

		343		0

		344		0

		345		0

		346		0

		347		0		28		0

		348		0

		349		0

		350		0

		351		0

		352		0

		353		0

		354		0

		355		0

		356		0

		357		0

		358		0

		359		0		29		0

		360		0

		361		0

		362		0

		363		0

		364		0

		365		0

		366		0

		367		0

		368		0

		369		0

		370		0

		371		0		30		0

		372		0

		373		0

		374		0

		375		0

		376		0

		377		0

		378		0

		379		0

		380		0

		381		0

		382		0

		383		0		31		0

		384		0

		385		0

		386		0

		387		0

		388		0

		389		0

		390		0

		391		0

		392		0

		393		0

		394		0

		395		0		32		0

		396		0

		397		0

		398		0

		399		0

		400		0

		401		0

		402		0

		403		0

		404		0

		405		0

		406		0

		407		0		33		0

		408		0

		409		0

		410		0

		411		0

		412		0

		413		0

		414		0

		415		0

		416		0

		417		0

		418		0														From Employment Deprived Areas		Living in a jobless household

		419		0		34		0

		420		0

		421		0

		422		0

		423		0

		424		0

		425		0

		426		0

		427		0

		428		0

		429		0

		430		0

		431		0		35		0

		TOTAL		0

																		Long term unemployment

																		Living in a jobless household

																		Living in a jobless household

																		Long term unemployment

																		Long term unemployment
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Introduction



The purpose of this document is to report on and assess against any potential Privacy Impacts as a result of the implementation and delivery of No One Left Behind. The data is to be collected and owned by Scottish Local Authorities but shared with the Scottish Government (who will then become the data controller for this shared data). It has been updated to reflect the changes to security procedures and the data being requested via the Data Specification Template.





Document metadata



This assessment looks at the procedures for processing personal data including receiving, storing and transferring between relevant team/third parties, sharing or publishing, and destroying it. The IT systems used to hold and process the data are assessed as a separate project.





Name of Project: No One Left Behind 



Author of report:  Carol-Ann Wilson



Date of report:  June 2019 (updated June 2022)



Name of Information Asset Owner (IAO) of relevant business unit:  Joanne Farrow, Deputy Director, Scottish Government.



Date for review of DPIA: March 2023



		Review date

		Details of update

		Completion date

		Approval Date



		14 January 2019

		DPIA commenced

		

		



		08 April 2019

		DPIA updated

		

		



		08 October 2019

		DPIA updated

		

		



		15 October 2019

		DPIA updated and sent to DPIA team for comment

		

		



		8 April 2020

		Update to include COVID-19 statement

		

		



		25 June 2021

		Updated

		

		



		1 September 2021

		Reviewed and updated

		

		



		9 March 2022

		Updated

		

		



















Description of the project



Description of the work:

No One Left Behind is our approach to transforming employment support in Scotland. It has a crucial role in achieving our vision for economic transformation and tackling child poverty; and aims to deliver a system that is more tailored and responsive to the needs of people of all ages who want help and support on their journey towards and into work - particularly people with health conditions, disabled people and others who are disadvantaged in the labour market.



Scottish Government will use data provided by the Local Authority for the purposes of providing briefing to Scottish Ministers, to produce regular statistics, and to provide evidence for monitoring and evaluative purposes in order to and make informed, evidence-based decisions, and adhere to the principles of continuous improvement which underpins the approach.



The sharing of the data between the two data controllers – Local Authorities and Scottish Government – also adheres to the principles of partnership approach between Scottish Government and Local Authorities to delivering employability services. Both the Scottish Government and Local Authorities will benefit from this partnership by allowing for easier identification of what works, and reduction in duplication of services locally, and an increase in the accessibility of services across the local area due to the easier navigation experience of users.



This data is also crucial for the development of the Shared Measurement Framework (SMF).  The SMF will play a key role part in delivering one of the No One Left Behind objectives: ‘driven by evidence, including data and the experience of users’.





Data to be processed



[bookmark: _GoBack]Complete data template is included in Annex 1. Below tables highlight the changes made to original template as of July 2022. 



		Category

		Variable

		Removed / edited variables pre 2022 update



		Operational Information

		National Insurance Number

		PESF/NOLB/YPG participant



		

		Local Authority 

		Unique ID



		

		Start Date

		Referral date



		

		End Date

		



		Participant characteristics and circumstances

		Economic status at start date

		Employment sector at start date (SOC sub major codes)



		

		Employment sector at start date (if employed)

		



		

		Rate of pay at start date (if employed)

		



		

		Length of time out of work

		



		

		Highest qualification (ISCED)

		



		

		Care experienced

		



		

		Child care

		



		

		Transport

		



		

		Caring responsibilities

		



		Child poverty information

		Parental status

		Number of children



		

		Living with dependent children

		Disabled child within family



		

		Number of dependent children

		Age of youngest child in months



		

		Disabled child or adult within family

		



		

		Age of youngest dependent child

		



		

		Accessing funded childcare

		



		

		Accessing eligible 2 year old place

		



		Initial employment information 

		Subsidy type

		Gained Qualification (Passed Assessment Required and Certification Gained)*



		

		Subsidy start date

		Date Qualification Achieved*



		

		Subsidy end date

		Started Work Placement / Experience*



		

		Employment start date

Self-employment start date

		Work Placement / Experience Start Date*



		

		Modern apprenticeship start date

		Progressed Along Employability Pipeline**



		

		Contract type

		Date of Progression Along Employability Pipeline**



		

		Number of hours worked per week

		Supported by a ERI / In-Work Training Allowance*



		

		Rate of pay

		Date ERI / In-Work Training Allowance Started*



		

		Employment sector

		Date ERI / In-Work Training Allowance Ended*



		

		Employment – 4, 13, 26, 52 weeks

		Initial Positive Destination*



		

		Self-employment – 4, 13, 26, 52 weeks

		Date Initial Positive Destination Achieved*



		

		Modern apprenticeship – 4, 13, 26, 52 weeks

		Status at 13 Weeks from Date of Initial Positive Destination*



		

		Number of hours worked – 4, 13, 26, 52 weeks

		Status at 26 Weeks from Date of Initial Positive Destination* 



		

		Rate of pay – 13, 26, 52 weeks

		Status at 52 Weeks from Date of Initial Positive Destination*



		Other progressions

		Work experience start date

		Employment Sector at End Date (SOC Sub Major Codes)**



		

		Work experience completion date

		



		

		Volunteering start date

		



		

		Volunteering completion date

		



		Training and follow up

		Accredited training start date

		



		

		Accredited training completion date

		



		

		Accredited training – 13, 26, 52 weeks

		



		Further / higher education and follow up

		Further / Higher Education start date

		



		

		Further / Higher Education completed date

		



		

		Further / Higher Education - 13, 26, 52 weeks

		



		

		Date of qualification achieved

		



		

		Level of qualification achieved

		



		

		Name of qualification achieved

		



		

		School start date

		



		

		School - 13, 26, 52 weeks

		









		

Special category data



		

Removed / edited variables pre 2022 update



		Age

		Gender



		Sex

		



		Trans status

		



		Disability

		



		Type of long-term health condition

		



		Ethnic Group

		



		Religion, Religious Denomination or Body

		



		Sexual Orientation

		









Describe how this data will be processed:

Referral forms, MI databases (LA), Reporting templates.



Data Collection

Local Authorities (LAs) collect the data on their individual MI databases on a day-to-day basis. They are then provided with a Data Specification Template that specifies the variables to be collected and how they should be formatted. They pull data from their MI systems to fill in this template, which they return to SG.



Data Storage



Currently, data returns are submitted by all 32 Local Authorities using an agreed-format Excel spreadsheet or CSV file, to an Objective Connect folder that will be used to receive the data. Access to this folder will be restricted to analysts processing the data, and each Local Authority will have access to their own sub-folder within this, with access limited to a small number of colleagues in charge of providing the data. The raw data are then saved onto a folder on eRDM. CSV files of only the relevant data sheet from each LA are then saved onto a datashare folder, ready for import into SAS, the system used for statistical analysis. Access to the eRDM folder, datashare folder and the SAS libraries are also restricted to a specific group of analysts only.



Data Processing



Data Sharing Agreements will be in place for No One Left Behind, this will specify what data is being shared and the data controller and processor responsibilities. Once all data has been received and imported into SAS, all 32 returns are combined into one spreadsheet. SAS then creates summary statistics from this spreadsheet, and Excel is used to organise these data into tables. Tables including data on age, gender, ethnicity, disability status, parental status, priority family groups and overall positive outcomes are created for inclusion in our quarterly publication. Management information (MI) summary tables are also produced for these variables, as well as care experienced young people, employment status at start date and more detailed reporting of positive outcomes. These reports are shared with a limited group of people that work in the relevant policy area.





Explain the legal basis for the sharing with internal or external partners:

The purpose of this data processing is to meet the requirement of monitoring the operation of the relevant legislation in Scotland in the public interest and meet the administration of the functions of the government. In the view of the Scottish Government, there is legitimate conditions and implied power for this processing data and special category data based on the following:



	-  Scotland Act 2016; Section 2 of the Employment and Training Act 1973, and regulation 2(c) of the Educational Development, Research and Services (Scotland) Grant Regulations 1999/65.



	- GDPR Article 6(1)(e) provides a lawful basis for processing data where: 

“processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller”.



	- GDPR Article 9(2)(g) provides a lawful basis for processing special category data where: 

“processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller”.



	- GDPR Article 89(1) provides a lawful basis for processing of data for archiving purposes in the public interest, scientific or historical research purposes or statistical purposes, and the data shall be subject to appropriate safeguards, in accordance with this Regulation, for the rights and freedoms of the data subject.  



	- GDPR Article 89(2) provides a lawful basis for processing personal data for scientific or historical research purposes or statistical purposes, and that Union or Member State law may provide for derogations from the rights referred to in Articles 15, 16, 18 and 21 subject to the conditions and safeguards referred to in GDPR Article 89(1).



For the same reason the Scottish Government collects and analyses the data, the datasets may be shared in order to enable other organisations (public bodies, third sector organisations and academics) to undertake research which can provide evidence on protected groups engagement in the broader public interest. By sharing our data with researchers (both internally and externally), we are meeting the requirements of informed decision making by government and researchers, maximising the public value of the statistics, and encouraging analysis and re-use. All onward sharing will be on a case by case basis and with a clearly identified legal gateway and data sharing agreement in place. We will only share the data with researchers if their research question is of public value, and they can demonstrate that they will handle the data securely. Local Authorities will have in place either Scottish Government provided appropriate Privacy Notices to inform individuals of the use of their data or their own of the equivalent legal standard.



The Scottish Government also has responsibilities as a producer of Official Statistics as detailed in the Statistics and Registration Services Act 2007, where Section 10 establishes the Code of Practice (CoP) for Official Statistics.  This requires us to: 

 

	- Meet user needs, as defined under principle 1 of the CoP, including: dissemination of official statistics to meet the requirements of informed decision making by government, public services, business, researchers and the public and to maximise public value. 

 

	- Make statistics available to all users, as in principle 8 of the CoP, including: make statistics available in as much detail as is reliable and practicable, subject to legal and confidentiality constraints and ensure that official statistics are disseminated in forms that enable and encourage analysis and reuse. 

 





Stakeholder analysis and consultation



List all the groups involved in the project, and state their interest.  

		Group

		Interest



		Scottish Government

		Impact of investment, Effective services, Value for money,  Service user experience



		Local Authorities

		Delivery agent, referral agency, Impact of investment



		Third Sector

		Training provider, Support Agency



		Employers

		Staff training and progression



		Service users

		Support to access employment, support to progress in work, increased income, upskilling or re-training 



		COSLA

		Effective services, impacts of investment



		SLAED – People and Employability Groups

		Effective services/delivery agent, impacts of investment



		Joseph Rowntree Foundation 

		Effective policy making/reflect on user experience



		The Poverty and Inequality Commission

		Effective policy making/reflect on user experience







Method used to consult with these groups when making the DPIA.

Stakeholder Engagement – Face to Face, Awareness Sessions, Engagement Groups.



Any changes made to the way data will be used will be communicated with users via a Privacy Information Notice



Method used to communicate the outcomes of the DPIA .

This DPIA will be shared with Local Authorities, Third Sector Partners and published on the SG website.





Questions to identify privacy issues



Necessity



The data processing is necessary to meet the requirement of monitoring the operation of the relevant legislation in Scotland in the public interest and meet the administration of the functions of the government. 



Proportionality



The data to be collected in this data collection have been carefully considered and kept to the minimum necessary to help improve the experience and employability outcomes of people trying to find sustainable work



Justification



Factors that may impact on the acceptability of risks to privacy involved in the project are low risk.  The data is used for statistical and research purposes only.  No action will be taken on any specific individual as a result of the information collected and held by Local Authorities and the Scottish Government, and results will be published in a way that doesn’t identify individuals.





Involvement of multiple organisations

Local Authorities are the owners and controllers of the data and will be responsible for implementing this work.  They will all have processes in place for the handling of personal data.





Technology

The Scottish Government’s own IT system (SCOTS) has been accredited with cyber essentials plus and is part of the IT system that will ensure this data is kept secure once shared with the Scottish Government. 



Sensitive/Special Category personal data

Sensitive data will be collected by LA’s regarding barriers faced by individuals, this will be reported as anonymised individual level data and will not be able to be attributed to specific individuals.  

Each LA will process and save data in accordance with all data protection legislation.



Changes to data handling procedures

Any changes to handling procedures will be assessed with partners and only enacted once all parties are aware of their roles and responsibilities, and given agreed upon and realistic timescales to implement them. All data management procedures (i.e. Data Sharing Agreement) will be updated accordingly.



Statutory exemptions/protection

Article 21 of the GDPR gives individuals the right to object to the processing of their personal data.  However, where the processing personal data is for scientific or historical research, or statistical purposes, your right to object is more restricted.



Article 21 (6) states:



“Where personal data are processed for scientific or historical research purposes or statistical purposes pursuant to Article 89(1), the data subject, on grounds relating to his or her personal situation, shall have the right to object to processing of personal data concerning him or her, unless the processing is necessary for the performance of a task carried out for reasons of public interest.”



As the data we process is lawfully gathered and necessary for the performance of a task carried out for reasons of public interest, you do not have a right to object to the processing of your personal data because it is necessary for the performance of a task carried out in the public interest.  



Also, as we require this data for the performance of a task carried out in the public interest (and for no other purpose, such as direct marketing), Article 17(3) of the GDPR states that we are also not required to erase any personal data as we need to retain this data for this purpose.  



The Data Protection Act received Royal Assent on 23 May 2018.  Part 6 of this Act “Derogations etc. based on Article 89 for Research, Statistics and Archiving” states that certain GDPR provisions do not apply to personal data processed for—



(a)  scientific or historical research purposes, or

(b)  statistical purposes,



To the extent that the application of those provisions would prevent or seriously impair the achievement of the purposes in question.  However, these exemptions are only available where:



(a)  the personal data is processed in accordance with Article 89(1) of the GDPR (as supplemented by section 19), and



(b) as regards the disapplication of Article 15(1) to (3), the results of the research or any resulting statistics are not made available in a form which identifies a data subject.



Part 6 of this Act “Derogations etc. based on Article 89 for Research, Statistics and Archiving” also states that certain GDPR provisions do not apply to personal data processed for—



(a)  archiving purposes in the public interest



To the extent that the application of those provisions would prevent or seriously impair the achievement of those purposes.  However, these exemptions are only available where:



(a) the personal data is processed in accordance with Article 89(1) of the GDPR (as supplemented by section 19).



As the data we process is lawfully gathered and processed for Research, Statistics and Archiving in the public interest, in accordance with Article 89(1) of the GDPR, and that any results of the research or resulting statistics are not made available in a form which identifies individual children, young people or adults, you do not have a right to request access to the data we hold.



Regarding the retention of data, Article 5 of the GDPR “Principles relating to processing of personal data” states:



“personal data may be stored for longer periods insofar as the personal data will be processed solely for archiving purposes in the public interest, scientific or historical research purposes or statistical purposes subject to implementation of the appropriate technical and organisational measures required by the GDPR in order to safeguard the rights and freedoms of individuals”.



The data are processed in line with this legislation.  The information collected will be used to inform planning and provision of education, and where necessary, with the potential linkage of such data to other data sources (e.g. educational outcomes).  For example, researchers or charities may be interested in applying for access to education data to meet their own research needs.





Data matching or linkage



If the Scottish Government receives any applications to link this data then this will be done under the Data Linkage Framework for Scotland.  Only where the data is being linked for statistics and research purposes would such requests be considered. Data will be linked for statistical and research evaluation purposes only.  



SG have established legal gateways for these activities and have set out our intention to link data for evaluation and monitoring purposes in the participant Privacy Information Notice.  







Sensitive/Special Category personal data – including biometric data



Sensitive data will be collected by LA’s regarding barriers faced by individuals, this will be reported as anonymised individual level data and will not be able to be attributed to specific individuals.  

Each LA will process and save data in accordance with all data protection legislation.









 General Data Protection Regulation (GDPR) Principles



		Principle

		Compliant – Yes/No

		Description of how you have complied



		6.1 Principle 1 – fair and lawful, and transparent





		Yes

		Article 6(1)(e) of the GDPR gives us a lawful basis for processing where:



“processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller”



Article 9(2) of the GDPR states the conditions for processing special category data, one of which is:



(j)  processing is necessary for archiving purposes in the public interest, scientific or historical research purposes or statistical purposes in accordance with Article 89(1) based on Union or Member State law which shall be proportionate to the aim pursued, respect the essence of the right to data protection and provide for suitable and specific measures to safeguard the fundamental rights and the interests of the data subject.



These are fulfilled for this data collection as the data will be used to enable us to create to a flexible, user-centered employability system aimed at helping people to find, stay and progress in sustainable work.



Local Authorities will also have in place Scottish Government provided appropriate Privacy Notices to inform individuals of the use of their data.





		6.2 Principle 2 – purpose limitation



		Yes

		Data will be used by local authorities, employers, 3rd sector and the Scottish Government for the purposes outlined above.   20.1	Local Authorities will have in place Scottish Government provided appropriate Privacy Notices to inform individuals of the use of their data or their own which will be of equivalent standard and content. These will outline that local authorities are acting as data controllers making it clear what the data will be used for and what rights exist regarding the data that is collected. that the data will only be used for statistical and research reporting, and that they might be contacted for evaluation purposes.



		6.3  Principle 3 – adequacy, relevance and data minimisation



		Yes

		The data to be collected in this data collection have been carefully considered and kept to the minimum necessary to help improve the experience and employability outcomes of people trying to find sustainable work.



		6.4 Principle 4 – accurate, kept up to date, deletion



		Yes

		The data will be quality assured to ensure the accuracy of the data, and will be regularly reviewed and, when it is no longer required, it will be destroyed securely in line with the Scottish Government information handling protocols. SG will receive Data on a quarterly basis to show outcomes and milestones achieved.  Grant requirements state data relating to expenditure should be retained for 5 years.



		6.5 Principle 5 – kept for no longer than necessary, anonymization



		Yes

		Article 5 of the GDPR “Principles relating to processing of personal data” states:



“personal data may be stored for longer periods insofar as the personal data will be processed solely for archiving purposes in the public interest, scientific or historical research purposes or statistical purposes subject to implementation of the appropriate technical and organisational measures required by the GDPR in order to safeguard the rights and freedoms of individuals”.



The data are processed in line with this legislation.  The Scottish Government will regularly review the need for the data to determine if the information is still required and, if it is not required, it will be destroyed securely in line with the Scottish Government information handling protocols.



		6.6 UK GDPR Articles 12-22 – data subject rights

		Yes

		The Privacy Information Notice to inform service users that they have the right to contact data controllers such as the local authority, employers or the Scottish Government to find out who processes their data, for how long it may be retained and the reasons for why it is retained.



		6.7 Principle 6 - security



		Yes

		All Scottish Government staff are required to undertake baseline personal security standards as the vetting standard for all Scottish Government staff.  All staff must complete specific e-learning and online packages specially for security and data protection. The Local Government will operate a similar approach



All Scottish Government buildings have restricted access and Government ID cards must be worn at all times. The Local Government will operate a similar approach.  All Visitors to the organisation must be signed in by a core member of staff and escorted through the premises at all times.  



All datasets are transferred from the individual Local Authorities Objective Connect folders to a restricted access folder in the Scottish Government’s electronic records management system, e-RDM. The data is processed using the SAS statistical software package, and is held on secure SAS servers. Individual level data will only be accessible by a limited group of statisticians and policy teams members in the Scottish Government, along with server administrator, who have all been trained in the safe handling of data. Access is controlled at two levels:



1. At the operating system level, using Windows Access Control Lists (ACLs) to grant access to the members of approved Active Directory security groups.

2. Within SAS metadata, using SAS Access Control Templates (ACTs) to grant access to the members of groups defined in the metadata.



These servers are hosted in one of two data centres and can only be accessed from the internal Scottish Government network, known as SCOTS. The primary data centre is at Saughton House, a Scottish Government building in Edinburgh.



The data is held on a storage area network (SAN) physically located in the primary data centre in Edinburgh. This data is also replicated to a SAN in the secondary data centre which is located in the Kaird, Hamilton, Scotland, and additionally backed up every weekend to separate storage in the primary data centre.



		6.8 UK GDPR Article 44 - Personal data shall not be transferred to a country or territory outside the European Economic Area.



		Yes

		Data will be shared at a national and local level, without personal data which would allow identification of an individual.









Risks identified and appropriate solutions or mitigation actions proposed



		Risk 



		Ref

		Solution or mitigation

		Result



		There is a risk of data disclosure when data is shared with others for statistical/research purposes



		1

		Any request to share data will be considered either by the relevant OCEAS Statistician and the Divisional Data Access Officer (simple requests) or by a Data Access Panel (complex requests).  Access is only agreed where is it clear that OCEAS Division has the legal right to share data, where the use of the information is considered consistent with the original purposes for collecting the data, where no individuals will be publicly identified as a result of the analysis and where appropriate safeguards and checks are in place to ensure the security of the data throughout its exchange and use.

		The process to approve requests for data sharing and checks in place to ensure data security on transfer will reduce the risk.



		Risk that there may be a data breach when data is transferred from data providers to the Scottish Government resulting in the release of personal data



		2

		Mitigating against the risk of a breach by using a secure system for the transfer of data from partners to the Scottish Government, and from Scottish Government to partners.  Staff will be provided with relevant data protection training to properly handle data and reduce the risk of a data breach.

		Use of the secure system will reduce the risk of data breach on transfer. 



		Risk that data providers may not update their Privacy Information Notices (PIN) and other materials to accurately reflect what data is being shared with the Scottish Government.

		3

		The Scottish Government will work with partners to communicate clearly with data providers and to promote a clear shared understanding of what is required of data controllers to ensure that they are fully GDPR compliant and that data management is up to date and meets all legal requirements. Scottish Government will provide a PIN from which LAs can use of measure against to provide nationally standardised approach.

		Communicating changes with local authorities and settings to reduce the risk of individuals not being aware of how their information will be processed.



		Risk that data will be hacked during transfer to Scottish Government

		4

		Data returns will be submitted by all 32 Local Authorities using an agreed-format Excel spreadsheet. All data will be received into a restricted access Objective Connect folder. Security processes will be regularly monitored and updated accordingly. 



		Use of the secure system will reduce the risk of data breach on transfer. 



		Risk that data subjects see the sharing of the data with Scottish Government for this purpose to be objectionable

		5

		Local Authorities will have PINs in place, or the Scottish Government provided one, to inform users of how there data is used and provide them the right to withdraw their information or will have their own of the same legal standard.

		Users will be aware of their rights.















Incorporating Privacy Risks into planning 



Explain how the risks and solutions or mitigation actions will be incorporated into the project/business plan, and how they will be monitored.  There must be a named official responsible for addressing and monitoring each risk.



		Risk 



		Ref

		How risk will be incorporated into planning

		Owner



		There is a risk of data disclosure when data is shared with others for statistical/research purposes



		1

		Mitigating actions around this risk, outlined in Section 7, are incorporated into routine business and project plans.

		

Shona Smith



		Risk that there may be a data breach when data is transferred from data providers to the Scottish Government resulting in the release of personal data





		2

		Transferring data securely is an established part of routine business and security will be considered at all stages of data processing.  Secure data processing is integral to the core business of OCEAS and also on data provide Management Information Systems where they are involved in the data processing.

		Shona Smith



		Risk that data providers may not update their PINs and other materials to accurately reflect what data is being shared with the Scottish Government.



		3

		Communicating with data providers on what is required of them will happen on a regular basis.  However each data provider is responsible for making individuals aware of what happens to the data they provide to meet data protection legislation. Discussions with SLAED Alignment group prior to Go Live and agreement reached regarding Data Sharing Protocols and signed by both parties.

		Local Authorities



		Risk that data will be hacked during transfer to Scottish Government

		4

		Data returns will be submitted by all 32 Local Authorities using an agreed-format Excel spreadsheet or CSV file which is password protected, to an SG mailbox account. Security processes will be regularly monitored and updated accordingly. 



Scottish Government will continually update their security protocols to counter evolving security threats.



		Shona Smith / Local Authorities 



		Risk that data subjects see the sharing of the data with Scottish Government for this purpose to be objectionable

		5

		PINs will be accessible, written in Plain English, and standardised across all partner organisations as part of data management processes.

		Shona Smith / Local Authorities 









Data Protection Officer (DPO)



The DPO may give additional advice, please indicate how this has been actioned.  



		Advice from DPO

		Action



		



		



		



		



		



		



		



		







Authorisation and publication

The DPIA report should be signed by your Information Asset Owner (IAO). The IAO will be the Deputy Director or Head of Division.

Before signing the DPIA report, an IAO should ensure that she/he is satisfied that the impact assessment is robust, has addressed all the relevant issues and that appropriate actions have been taken. 

By signing the DPIA report, the IAO is confirming that the impact of applying the policy has been sufficiently assessed against the individuals’ right to privacy.

The results of the impact assessment must be published in the eRDM with the phrase “DPIA report” and the name of the project or initiative in the title.

Details of any relevant information asset must be added to the Information Asset Register, with a note that a DPIA has been conducted.

I confirm that the impact of the No One Left Behind has been sufficiently assessed against the needs of the privacy duty:

		Name and job title of a IAO or equivalent

Joanne Farrow, Deputy Director, Scottish Government.





		Date each version authorised










ANNEX 1: Data template:















Objective ID: A23168629	

image1.emf

NOLB FY 2022-23  Q2 data template_Version 2.0.xlsx




NOLB FY 2022-23 Q2 data template_Version 2.0.xlsx

Participant data


			Operational information												Participant characteristics and circumstances																								Participant characteristics and circumstances																					Participant characteristics and circumstances																					Participant characteristics and circumstances																								Participant characteristics and circumstances																		Child poverty information																					Initial employment information																														Employment follow-up												Self-employment follow-up												Modern Apprenticeship follow-up												Number of hours follow-up												Rate of pay follow-up									Other progression												Training and follow-up															Further / Higher Education and follow-up															Further / Higher Education and Training outcomes									School and follow-up


			National Insurance number			Local Authority			Start date			End date			Economic status at start date			Employment sector at start date (if employed)			Rate of pay at start date (if employed)			Length of time out of work			Highest level of Qualification (ISCED) at start date			Age			Sex			Trans status			Disability 1			Deafness or partial hearing loss			Blindness or partial sight loss			Full or partial loss of voice or difficulty speaking (a condition that requires you to use equipment to speak)			Learning disability (a condition that you have had since childhood that affects the way you learn, understand information and communicate)			Learning difficulty (a specific learning condition that affects the way you learn and process information)			Autism Spectrum Disorder / Condition			Other developmental disorder (a condition that you have had since childhood which affects motor, cognitive, social and emotional skills, and speech and language)			Physical disability (a condition that substantially limits one or more basic physical activities such as walking, climbing stairs, lifting or carrying)			Mental health condition (a condition that affects your emotional, physical and mental wellbeing)			Long-term illness, disease or condition (a condition, not listed above, that you may have for life, which may be managed with treatment or medication)			Other condition			No condition			Disability 2			Ethnic group			Religion, religious denomination or body			Sexual orientation			Armed Forces Veteran			Asylum seeker			Criminal convictions			Homeless or affected by housing exclusion			No or limited work experience			Refugee			Substance related conditions			Childcare			Transport			Care experienced			Caring responsibilities			Parental status			Living with dependent children			Number of dependent children			Disabled child or adult within family			Age of youngest dependent child			Accessing funded childcare			Accessing eligible 2 year old place			Subsidy type			Subsidy start date			Subsidy end date			Employment start date			Self-employment start date			Modern Apprenticeship start date			Contract type			Number of hours worked per week			Rate of pay			Employment sector			Employment - 4 weeks			Employment - 13 weeks			Employment - 26 weeks			Employment - 52 weeks			Self-employment - 4 weeks			Self-employment - 13 weeks			Self-employment - 26 weeks			Self-employment - 52 weeks			Modern Apprenticeship - 4 weeks			Modern Apprenticeship -13 weeks			Modern Apprenticeship - 26 weeks			Modern Apprenticeship - 52 weeks			Number of hours worked per week - 4 weeks			Number of hours worked per week - 13 weeks			Number of hours worked per week - 26 weeks			Number of hours worked per week - 52 weeks			Rate of pay at 13 weeks			Rate of pay at 26 weeks			Rate of pay at 52 weeks			Work experience start date			Work experience completion date			Volunteering start date			Volunteering completion date			Accredited Training start date			Accredited Training completion date			Accredited Training - 13 weeks			Accredited Training - 26 weeks			Accredited Training - 52 weeks			Further / Higher Education start date			Further / Higher Education completion date			Further / Higher Education - 13 weeks			Further / Higher Education - 26 weeks			Further / Higher Education - 52 weeks			Date qualification achieved			Level of qualification achieved			Name of qualification achieved			School start date			School - 13 weeks			School - 26 weeks			School - 52 weeks


















































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Participant data guidance


						Operational information												Participant characteristics and circumstances																								Participant characteristics and circumstances																					Participant characteristics and circumstances																					Participant characteristics and circumstances																								Participant characteristics and circumstances																		Child poverty information																					Initial employment information																														Employment follow-up												Self-employment follow-up												Modern Apprenticeship follow-up												Number of hours follow-up												Rate of pay follow-up									Other progression												Training and follow-up															Further / Higher Education and follow-up															Further / Higher Education and Training outcomes									School and follow-up


			Data Item			National Insurance number			Local Authority			Start date			End date			Economic status at start date			Employment sector at start date (if employed)			Rate of pay at start date (if employed)			Length of time out of work			Highest level of Qualification (ISCED) at start date			Age			Sex			Trans status			Disability 1			Deafness or partial hearing loss			Blindness or partial sight loss			Full or partial loss of voice or difficulty speaking (a condition that requires you to use equipment to speak)			Learning disability (a condition that you have had since childhood that affects the way you learn, understand information and communicate)			Learning difficulty (a specific learning condition that affects the way you learn and process information)			Autism Spectrum Disorder / Condition			Other developmental disorder (a condition that you have had since childhood which affects motor, cognitive, social and emotional skills, and speech and language)			Physical disability (a condition that substantially limits one or more basic physical activities such as walking, climbing stairs, lifting or carrying)			Mental health condition (a condition that affects your emotional, physical and mental wellbeing)			Long-term illness, disease or condition (a condition, not listed above, that you may have for life, which may be managed with treatment or medication)			Other condition			No condition			Disability 2			Ethnic group			Religion, religious denomination or body			Sexual orientation			Armed Forces Veteran			Asylum seeker			Criminal convictions			Homeless or affected by housing exclusion			No or limited work experience			Refugee			Substance related conditions			Childcare			Transport			Care experienced			Caring responsibilities			Parental status			Living with dependent children			Number of dependent children			Disabled child or adult within family			Age of youngest dependent child			Accessing funded childcare			Accessing eligible 2 year old place			Subsidy type			Subsidy start date			Subsidy end date			Employment start date			Self-employment start date			Modern Apprenticeship start date			Contract type			Number of hours worked per week			Rate of pay			Employment sector			Employment - 4 weeks			Employment - 13 weeks			Employment - 26 weeks			Employment - 52 weeks			Self-employment - 4 weeks			Self-employment - 13 weeks			Self-employment - 26 weeks			Self-employment - 52 weeks			Modern Apprenticeship - 4 weeks			Modern Apprenticeship -13 weeks			Modern Apprenticeship - 26 weeks			Modern Apprenticeship - 52 weeks			Number of hours worked per week - 4 weeks			Number of hours worked per week - 13 weeks			Number of hours worked per week - 26 weeks			Number of hours worked per week - 52 weeks			Rate of pay at 13 weeks			Rate of pay at 26 weeks			Rate of pay at 52 weeks			Work experience start date			Work experience completion date			Volunteering start date			Volunteering completion date			Accredited Training start date			Accredited Training completion date			Accredited Training - 13 weeks			Accredited Training - 26 weeks			Accredited Training - 52 weeks			Further / Higher Education start date			Further / Higher Education completion date			Further / Higher Education - 13 weeks			Further / Higher Education - 26 weeks			Further / Higher Education - 52 weeks			Date qualification achieved			Level of qualification achieved			Name of qualification achieved			School start date			School - 13 weeks			School - 26 weeks			School - 52 weeks


			Format			Standard: 9 alphanumeric characters.                     Temporary: 13 or 14 alphanumeric characters.			As per drop-down below.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			As per drop-down below.			As per drop-down below.			Numeric in GBP.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop down below. Examples are as follows:			As per drop down below. Examples are as follows:			As per drop down below. Examples are as follows:			As per drop down below. Examples are as follows:			As per drop down below. Examples are as follows:			As per drop down below.			As per drop down below. Examples are as follows but exclude Autism Spectrum Dirorder / Condition (ASD/C) and Asperger's syndrome, which should be recorded in the ASD/C data item only:			As per drop down below. Examples are as follows:			As per drop down below. Examples are as follows:			As per drop down below. Examples are as follows:			As per drop down below. 			As per drop down below. 			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			As per drop-down below.			Numeric to one decimal place.			Numeric in GBP.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop-down below.			As per drop down below.			As per drop down below.			As per drop down below.			As per drop down below.			As per drop down below.			As per drop down below.			As per drop down below.			As per drop down below.			Numeric to one decimal place.			Numeric to one decimal place.			Numeric to one decimal place.			Numeric to one decimal place.			Numeric in GBP.			Numeric in GBP			Numeric in GBP.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			As per drop down below.			As per drop down below.			As per drop down below.			Numeric in format DD/MM/YYYY.			Numeric in format DD/MM/YYYY.			As per drop down below.			As per drop down below.			As per drop down below.			Numeric in format DD/MM/YYYY.			As per drop-down below.			Alphanumeric character.			Numeric in format DD/MM/YYYY.			As per drop down below.			As per drop down below.			As per drop down below.


			Description / guidance			Participant's national insurance number. If the participant does not have an NI number due to unusual circumstances, please enter a temporary ID number in the format: 1st 3 letters of Local Authority name + TEMP + 6 random digits. For example, Glasgow would be GLATEMP463891. Where the Local Authority name starts with North, South, East or West, add the appropriate initial to the start of the ID; for example, South Lanarkshire would be SLANTEMP689032.			Local Authority name.			The first date on which a participant commences support, within the reference period. If a person re-engages do not enter a new start date.			The final date on which a participant ends or disengages from support. This data item can be left blank if you are unsure if the participant will re-engage with support. Where end date has been entered but a person then re-engages, please delete.			The economic status of the participant at start date. Definitions align to ILO definitions. Through ILO guidelines, all people aged 16 and over can be classified into one of three states: in employment; unemployed; or economically inactive.

In general, anybody who carries out at least one hour’s paid work in a week, or is temporarily away from a job (e.g. on holiday) is in employment. Also counted as in employment are people who are on government supported training schemes and people who do unpaid work for their family’s business.

Under ILO guidelines, anybody who is without work, available for work and seeking work is unemployed. The UK applies this as anybody who is not in employment by the above definition, has actively sought work in the last 4 weeks and is available to start work in the next 2 weeks, or has found a job and is waiting to start in the next 2 weeks, is considered to be unemployed.

Those who are not in employment and are not unemployed by these definitions are considered to be economically inactive. There are a number of reasons why someone who is not in work may not be actively seeking work. For example many students in full-time education would not seek work, neither will some sick or disabled people, those who have retired, or those who are looking after a family or home, and many other reasons.
			Sector of employment should be recorded here for those participants who are employed at start date.
			The hourly pay rate of a participant who is in employment when they start receiving support (at ‘start date’).			The length of time a participant has been out of work at start date. This includes people who have been inactive as well as those who have been unemployed. Record as follows: 

'less than 6 months' for those out of work for less than 6 months;

'6 months up to 12 months' for those out of work for 6 months and longer, but less than 12 months; 

'12 months up to 2 years' for those out of work for 12 months and longer, but less than 2 years; 

'2 years up to 5 years' for those out of work for 2 years and longer, but less than 5 years;

'5 years or more' for those out of work for over 5 years.			Participant's highest level of qualification (ISCED levels) at start date.			Participant's age at first start date within the reference period ie if a participant has more than one period of engagement, please record age at the start date of the initial period of engagement.			Participant's sex, which can be self-assessed. The question 'What is your sex?' should be asked. The following guidance should be read out, as appropriate:  If you are transgender the answer you give can be different from what is on your birth certificate. You do not need a Gender Recognition Certificate (GRC).

If you are non-binary or you are not sure how to answer, you could use the sex registered on your official documents, such as your passport. If none of the options are appropriate, you don't have to answer the question. A voluntary question about trans status or history will also be asked if you are aged 16 or over. You can respond as non-binary in that question.  			The following question should be asked of participants who are aged 16 or over: Do you consider yourself to be trans, or have a trans history? The following guidance should be read out to participants: This question is voluntary. You do not have to answer it if you do not want to. Trans is a term used to describe people whose gender is not the same as the sex they were registered at birth. If your gender is the same as the sex you were registered as at birth and you do not consider yourself to be trans or have a trans history, select ‘No’.

If you consider yourself to be trans or have a trans history, select ‘Yes’ and select the option that best describes your trans status, for example, non-binary, trans man, trans woman. If you use another term to describe your trans status, please select 'Other' and if you want to, tell me what that term is (NOTE: if a participant chooses the 'Yes - other' option and wants to describe what that is, please ensure that you record the answer).  			The following question should be asked of participants: Do you have any physical or mental health conditions or illnesses lasting or expected to last 12 months or more? The question is formulated to ensure that only long-term health conditions are included. Health conditions which have lasted or are expected to last less than 12 months (e.g. a broken leg) should not be included. 

Where a person answers 'No' here, you do not need to ask, but please fill in, the follow on questions in columns N to X (answer 'No'), column Y (answer 'No condition') and column Z (answer 'N/A - no long term conditions or illnesses').			Deaf
Deafblind
Deafened
Deafness
Hard of hearing
Hearing impaired
Profoundly deaf
Severely deaf			Artificial eye
Blind
Deafblind
Detached retina
Legally blind
Partial sight loss
Partially sighted
Sight loss
Visually impaired			Full or partial loss of voice or difficulty speaking due to health conditions such as:
Autistic spectrum disorder
Cerebral palsy
Dementia
Head or brain injury
Learning disability
Motor neurone disease
Multiple sclerosis
Parkinson’s disease
Profound and multiple learning difficulties (PMLD)
Stroke                                                                       Communication equipment examples:
No battery (low tech)
Battery operated (high tech)  			Acquired brain injury
Cognitive impairment
Down’s syndrome
Fragile X syndrome
Mild learning disability
Moderate learning disability
Neonatal brain damage
Profound learning disability
Severe learning disability
Special needs			Dyscalculia
Dyslexia
Dyspraxia
General learning difficulty
Global learning difficulty
Learning difficulty
Meares-Irlen syndrome
Specific learning difficulty
Verbal dyspraxia			Autism Spectrum Disorder          Autism Spectrum Condition     Asperger's syndrome			Attention deficit disorder
Attention deficit hyperactivity disorder
Emotional learning behaviour
Emotional learning difficulty
Global developmental delay
Oppositional defiant disorder			Amputee
Hemiplegia
Carpal tunnel syndrome
Difficulty walking
Paralysis
Paraplegia
Physically disabled
Quadriplegic
Unable to walk
Uses walking stick
Wheelchair user			Addiction
Anxiety
Bipolar disorder
Depression
Eating disorder
Panic attacks
Postnatal depression
Schizoaffective disorder
Schizophrenia
Seasonal affective disorder
Self harm			Angina
Arthritis
Asthma
Cancer
Chronic obstructive pulmonary disease (COPD)
Dementia
Diabetes
Epilepsy
Heart condition
High blood pressure (hypertension)
Multiple sclerosis
Osteoporosis
Stroke			This category can be selected if the participant's condition can't be classified using the other categories, or if the participant is not sure which category their condition(s) fall into. You can read out the examples listed in the other categories to help the participant decide.			Select if the participant has no long term health conditions. If this is the case, please ensure that related data items (disablity 1 and disability 2) have the appropriate responses recorded.			If the answer to Disability 1 is 'Yes', the following question should be asked of participants: Does your condition or illness/do any of your conditions or illnesses reduce your ability to carry-out day-to-day activities? If the answer to Disability 1 is 'No' then select 'N/A - no long-term illnesses or conditions'.			Participant's ethnic group, as defined by the SG recommended question (2022 Census) on ethnic group. The following question should be asked: What is your ethnic group?			Participant's religion, religious denomination or body, as defined by the SG recommended question (2022 Census). The followig question should be asked: What religion, religious denomination or body do you belong to?			Participant's sexual orientation, as defined by the SG recommended survey question. The following question should be asked: Which of the following best describes your sexual orientation?			Anyone who has served for at least one day in Her Majesty’s Armed Forces (Regular or Reserve) or Merchant Mariners who have seen duty on legally defined military operations. (Definition from the Office for Veteran’s Affairs)
			An individual who ‘has applied for asylum and is waiting for a decision as to whether or not they are a refugee.’ 

An asylum seeker is someone who has asked a Government for refugee status and is waiting to hear the outcome of their application.			This relates to any individual who has a criminal conviction that: 
o Is not ‘spent’ 
o is exempt from becoming ‘spent’ 
o remains a barrier to progressing within the labour market e.g. gaps in c.v.			In the absence of a national definition for "homeless or affected by housing exclusion" the term should be understood according to the ETHOS (European Typology of Homelessness and Housing Exclusion) definition which is derived from the physical, social and legal interpretation of what a ‘home’ means. It classifies the following four living circumstances as homelessness or extreme forms of housing exclusion: 
o Rooflessness (people living rough and people in emergency accommodation)
o Houselessness (people in accommodation for the homeless, in women's shelters, in accommodation for immigrants, people due to be released from institutions and people receiving long-term support due to homelessness)
o Insecure accommodation (people living in insecure tenancies, under threat of eviction or violence)
o Inadequate housing (living in unfit housing, nonconventional dwellings e.g. in caravans without adequate access to public utilities such as water, electricity or gas or in situations of extreme overcrowding)

In addition this category also applies to those who are: 
o In temporary accommodation, which requires to be paid for if a person is in paid employment
o ‘Sofa surfing’ - the practice of staying temporarily with various friends and relatives while attempting to find permanent accommodation.

Adults living with their parents should not be registered under this indicator unless they are all homeless or living in insecure or in inadequate housing.			Individuals who have no, or limited, experience of work. This can include individuals who have a notable gap(s) within their work history e.g. due to being inactive from the labour market because of family / caring responsibilities, periods of ill health etc.

In addition, this can include individuals who have worked for very limited periods of time e.g. Christmas cover.			An individual who 'owing to a well-founded fear of being persecuted for reasons of race, religion, nationality, membership of a particular social group, or political opinion, is outside the country of his nationality, and is unable to or, owing to such fear, is unwilling to avail himself of the protection of that country' 
(Article 1, 1951 Convention Relating to the Status of Refugees)

A refugee is entitled to the same social and economic rights as any UK citizen. Refugees have full access to medical treatment, education, housing and employment.
			The continued misuse of substances (typically alcohol or drugs) that severely affects an individual’s physical and mental health, social situation and responsibilities. This can include individuals in recovery where this remains a barrier to progressing within the labour market.			Whether participant has faced barriers to employment as a result of childcare. This can include a range of potential scenarios, including but not limited to:
o Lack of available childcare 
o Lack of affordable childcare
o Lack of awareness of available childcare			Whether a participant has faced barriers to employment as a result of transport. This can include a range of potential scenarios, including but not limited to:
o Lack of available transport links between place of residence and employment 
o Cost of transport 
o Unaware of eligibility for concessionary travel
			Whether participant has been or is currently in care or from a looked-after background at any stage in their life, no matter how short, including adopted children who were previously looked-after.			Whether the participant has caring responsibilities. 'Caring responsibilities' are defined by the question asked in the Scottish Household Survey: Apart from anything you do as part of paid employment, do you look after, or give any regular help or support to family members, friends, neighbours or others because of either long-term physical / mental ill-health / disability; or problems related to old age?			Whether participant is a parent and if so, whether they are a single parent or live as part of a couple.			Whether the participant lives with their dependent child / children.			A dependent child is a person aged 0-15, or a person aged 16-19 and: not married nor in a Civil Partnership nor living with a partner, and living with their parents, and in full-time non-advanced education or in unwaged government training.			Whether disabled child or adult within family. The questions used to define disability for participants should be applied to define disability for others in the household (child or adult) as required. This data item refers to any other disabled adults within the family, not adults who are participants. 			Age of participant's youngest dependent child. Record as follows: 

'under 1 year' when the age of youngest child is less than 1 year;

'1 year up to 5 years' when the age of youngest child is 1 year and above, but less than 5 years; 

'5 years up to 12 years' when the age of youngest child is 5 years and above, but less than 12 years; 

'12 years up to 16 years' when the age of youngest child is 12 years and above, but less than 16 years; 

'16 years up to 20 years' when the age of youngest child is 16 years and above, but less than 20 years.			Whether the participant is accessing funded childcare.			Whether the participant's child(ren) is/are accessing an eligible 2 year old place.			The type of subsidy used to support a participant. If the subsidy is used to support someone who is already in employment then you should NOT record 'entering employment' for that participant. If an ERI is used to support someone, you should also record this person as 'entering employment'.			The date on which a subsidy commences.			The date on which a subsidy ends.			The date on which a participant enters employment. 			The date on which a participant enters self-employment. 			The date on which a participant starts a Modern Apprenticeship. 			Whether a particpant who has commenced employment is in a permanent, or non-permanent opportunity.			The number of contracted hours worked per week, or average where applicable, including zero hours.			The hourly pay rate of a participant who has entered employment.			Sector of employment should be recorded here for those participants who have entered employment
			Whether the participant is still in employment at 4 weeks from the date they entered employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in employment at 13 weeks from the date they entered employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in employment at 26 weeks from the date they entered employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in employment at 52 weeks from the date they entered employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in self-employment at 4 weeks from the date they entered self-employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in self-employment at 13 weeks from the date they entered self-employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in self-employment at 26 weeks from the date they entered self-employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in self-employment at 52 weeks from the date they entered self-employment. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in a Modern Apprenticeship at 4 weeks from the date they started the Modern Apprenticeship. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in a Modern Apprenticeship at 13 weeks from the date they started the Modern Apprenticeship. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in a Modern Apprenticeship at 26 weeks from the date they started the Modern Apprenticeship. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			Whether the participant is still in a Modern Apprenticeship at 52 weeks from the date they started the Modern Apprenticeship. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date).			The number of contracted hours worked per week, or average where applicable, including zero hours, at 4 weeks from the participant's employment start date.			The number of contracted hours worked per week, or average where applicable, including zero hours, at 13 weeks from the participant's employment start date.			The number of contracted hours worked per week, or average where applicable, including zero hours, at 26 weeks from the participant's employment start date.			The number of contracted hours worked per week, or average where applicable, including zero hours, at 52 weeks from the participant's employment start date.			The participant's hourly rate of pay at 13 weeks.			The participant's hourly rate of pay at 26 weeks.			The participant's hourly rate of pay at 52 weeks.			The date on which a participant starts a work experience opportunity.			The date on which a participant completes a work experience opportunity.			The date on which a participant starts a volunteering opportunity. Definition of volunteering: 'a person giving of his/her time and energy through a third party. It will benefit both the person and others, including individuals, groups and organisations, communities, the environment and society at large. Some volunteering may include a financial allowance.’  

NOTE this defn has been adapted from that used in the Participation Measure, to ensure fitness for purpose for all participants whose data is recorded via this template and to ensure no overlap with other data items.			The date on which a participant completes a volunteering opportunity. Definition of volunteering: 'a person giving of his/her time and energy through a third party. It will benefit both the person and others, including individuals, groups and organisations, communities, the environment and society at large. Some volunteering may include a financial allowance.’  

NOTE this defn has been adapted from that used in the Participation Measure, to ensure fitness for purpose for all participants whose data is recorded via this template and to ensure no overlap with other data items.			The date on which a participant starts accredited training. Accredited means offically recognised or authorised.			The date on which a participant completes accredited training. Accredited means offically recognised or authorised.			Whether the participant is still in accredited training at 13 weeks from the date they started the training. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date). If the participant has completed their course at the point of the follow-up interval, then there should be an 'Accredited training completion date' recorded and this data item can be left blank.			Whether the participant is still in accredited training at 26 weeks from the date they started the training. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date). If the participant has completed their course at the point of the follow-up interval, then there should be an 'Accredited training completion date' recorded and this data item can be left blank.			Whether the participant is still in accredited training at 52 weeks from the date they started the training. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date). If the participant has completed their course at the point of the follow-up interval, then there should be an 'Accredited training completion date' recorded and this data item can be left blank.			The date on which a participant enters further / higher education			The date on which a participant completes further / higher education			Whether the participant is still in further/ higher education at 13 weeks from the date they entered further / higher education. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg employment) then the details of that opportunity should also be recorded in the relevant data items (eg start date). If the participant has completed their course at the point of the follow-up interval, then there should be a 'Further / Higher Education completion date' recorded and this data item can be left blank.			Whether the participant is still in further/ higher education at 26 weeks from the date they entered further / higher education. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg employment) then the details of that opportunity should also be recorded in the relevant data items (eg start date). If the participant has completed their course at the point of the follow-up interval, then there should be a 'Further / Higher Education completion date' recorded and this data item can be left blank.			Whether the participant is still in further/ higher education at 52 weeks from the date they entered further / higher education. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg employment) then the details of that opportunity should also be recorded in the relevant data items (eg start date). If the participant has completed their course at the point of the follow-up interval, then there should be a 'Further / Higher Education completion date' recorded and this data item can be left blank.			The date on which a participant achieves a qualification, whether from a course of education or training.			Participant's level of qualification achieved (ISCED levels).			Used to capture additional detail about FE/HE and Training outcomes. 
Can be used to capture information on training that may not translate well to ISCED levels (e.g. accredited training like First Aid Certificates, some City and Guilds qualifications, etc.) 
			The date on which a participant starts school.			Whether the participant is still in school at 13 weeks from the date they started school. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date). 			Whether the participant is still in school at 26 weeks from the date they started school. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date). 			Whether the participant is still in school at 52 weeks from the date they started school. If they are not, please record the new destination or status, as appropriate. If they are in a new destination (eg FE/HE) then the details of that opportunity should also be recorded in the relevant data items (eg start date). 





			Response						Aberdeen City									Employed (incl self employed)			N/A - not in employment						Less than 6 months			0			15			Female			No			Yes			Yes			Yes			Yes			Yes			Yes			Yes			Yes			Yes			Yes			Yes			Yes			No condition			N/A - no long term conditions or illnesses			White - Scottish			None			Heterosexual / Straight			Yes			Yes			Yes			Yes			Yes			Yes			Yes			N/A - not parent			Yes			Yes			Yes			Not parent			N/A - not parent			N/A - not parent			N/A - not parent			N/A - not parent			N/A - not parent			N/A - not parent			N/A - not supported by subsidy																		N/A - not in employment									N/A - not in employment			In employment			In employment			In employment			In employment			In self employment			In self employment			In self employment			In self employment			In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship																																										In Accredited Training			In Accredited Training			In Accredited Training									In FE/HE			In FE/HE			In FE/HE						0									In school			In school			In school


			options						Aberdeenshire									Unemployed			11 - CORPORATE MANAGERS AND DIRECTORS						6 months up to 12 months			1			16			Male			Yes - non-binary			No			No			No			No			No			No			No			No			No			No			No			No			Prefer not to say			Yes, a lot			White - Other British			Church of Scotland			Gay / Lesbian			No			No			No			No			No			No			No			Yes			No			No			No			Parent in a couple			Yes - full time			1			Yes			under 1 year			Yes			Yes			ERI																		Permanent									11 - CORPORATE MANAGERS AND DIRECTORS			In self employment			In self employment			In self employment			In self employment			In employment			In employment			In employment			In employment			In employment			In employment			In employment			In employment																																										In FE/HE			In FE/HE			In FE/HE									In employment			In employment			In employment						1									In FE/HE			In FE/HE			In FE/HE


									Angus									Economically Inactive			12 - OTHER MANAGERS AND PROPRIETORS						12 months up to 2 years			2			17			Prefer not to say			Yes - trans man			Prefer not to say			Prefer not to say			Prefer not to say			Prefer not to say			Prefer not to say			Prefer not to say			Prefer not to say			Prefer not to say			Prefer not to say			Prefer not to say			Prefer not to say			Prefer not to say			Not recorded			Yes, a little			White - Irish			Roman Catholic			Bisexual			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			No			Not recorded			Not recorded			Not recorded			Single parent			Yes - part time			2			No			1 year up to 5 years			No			No			YPTA - young person's training allowance																		Temporary									12 - OTHER MANAGERS AND PROPRIETORS			In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship			In self employment			In self employment			In self employment			In self employment																																										In employment			In employment			In employment									In self employment			In self employment			In self employment						2									In Accredited Training			In Accredited Training			In Accredited Training


									Argyll & Bute									School pupil			21 - SCIENCE, RESEARCH, ENGINEERING AND TECHNOLOGY PROFESSIONALS						2 years up to 5 years			3			18			Not recorded			Yes - trans woman			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded						No, not at all			White - Gypsy Traveller			Other Christian			Other																								Not recorded												Not recorded			No			3			Not recorded			5 years up to 12 years			Not recorded			Not recorded			LTU																		Not recorded									21 - SCIENCE, RESEARCH, ENGINEERING AND TECHNOLOGY PROFESSIONALS			In FE/HE			In FE/HE			In FE/HE			In FE/HE			In FE/HE			In FE/HE			In FE/HE			In FE/HE			In FE/HE			In FE/HE			In FE/HE			In FE/HE																																										In self employment			In self employment			In self employment									In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship						3									In employment			In employment			In employment


									City of Edinburgh									Not recorded			22 - HEALTH PROFESSIONALS						5 years or more			4			19						Yes - other (please describe if you wish)																																										Prefer not to say			White - Polish			Muslim			Prefer not to say																																							Not recorded			4						12 years up to 16 years									Other																											22 - HEALTH PROFESSIONALS			In Accredited Training			In Accredited Training			In Accredited Training			In Accredited Training			In Accredited Training			In Accredited Training			In Accredited Training			In Accredited Training			In Accredited Training			In Accredited Training			In Accredited Training			In Accredited Training																																										In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship									In Accredited Training			In Accredited Training			In Accredited Training						4									In self employment			In self employment			In self employment


									Clackmannanshire												23 - TEACHING AND OTHER EDUCATIONAL PROFESSIONALS						Never worked			5			20						Prefer not to say																																										Not recorded			White - Roma			Hindu			Not recorded																																										5						16 years up to 20 years									Not recorded																											23 - TEACHING AND OTHER EDUCATIONAL PROFESSIONALS			In school			In school			In school			In school			In school			In school			In school			In school			In school			In school			In school			In school																																										In school			In school			In school									In school			In school			In school						5									In Modern Apprenticeship			In Modern Apprenticeship			In Modern Apprenticeship


									Comhairle nan Eilean Siar												24 - BUSINESS, MEDIA AND PUBLIC SERVICE PROFESSIONALS						Not recorded			6			21						Not recorded																																													White - Showman / Showwoman			Buddhist																																													6						Not recorded																																				24 - BUSINESS, MEDIA AND PUBLIC SERVICE PROFESSIONALS			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed																																										Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed									Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed						6									Not in employment or other destination listed			Not in employment or other destination listed			Not in employment or other destination listed


									Dumfries & Galloway												31 - SCIENCE, ENGINEERING AND TECHNOLOGY ASSOCIATE PROFESSIONALS									7			22																																																			White - Other			Sikh																																													7																																										31 - SCIENCE, ENGINEERING AND TECHNOLOGY ASSOCIATE PROFESSIONALS			Inactive			Inactive			Inactive			Inactive			Inactive			Inactive			Inactive			Inactive			Inactive			Inactive			Inactive			Inactive																																										Inactive			Inactive			Inactive									Inactive			Inactive			Inactive						7									Inactive			Inactive			Inactive


									Dundee City												32 - HEALTH AND SOCIAL CARE ASSOCIATE PROFESSIONALS									8			23																																																			Mixed or multiple ethnic groups			Jewish																																													8																																										32 - HEALTH AND SOCIAL CARE ASSOCIATE PROFESSIONALS			Unknown			Unknown			Unknown			Unknown			Unknown			Unknown			Unknown			Unknown			Unknown			Unknown			Unknown			Unknown																																										Unknown			Unknown			Unknown									Unknown			Unknown			Unknown						8									Unknown			Unknown			Unknown


									East Ayrshire												33 - PROTECTIVE SERVICE OCCUPATIONS									Not recorded			24																																																			Asian - Pakistani, Pakistani Scottish, Pakistani British			Pagan																																													9																																										33 - PROTECTIVE SERVICE OCCUPATIONS			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded			Not recorded																																										Not recorded			Not recorded			Not recorded									Not recorded			Not recorded			Not recorded						Not recorded									Not recorded			Not recorded			Not recorded


									East Dunbartonshire												34 - CULTURE, MEDIA AND SPORTS OCCUPATIONS												25																																																			Asian - Indian, Indian Scottish, Indian British			Another religion																																													10																																										34 - CULTURE, MEDIA AND SPORTS OCCUPATIONS


									East Lothian												35 - BUSINESS AND PUBLIC SERVICE ASSOCIATE PROFESSIONALS												26																																																			Asian - Bangladeshi, Bangladeshi Scottish, Bangladeshi British			Prefer not to say																																													11																																										35 - BUSINESS AND PUBLIC SERVICE ASSOCIATE PROFESSIONALS


									East Renfrewshire												41 - ADMINISTRATIVE OCCUPATIONS												27																																																			Asian - Chinese, Chinese Scottish, Chinese British			Not recorded																																													12																																										41 - ADMINISTRATIVE OCCUPATIONS


									Falkirk												42 - SECRETARIAL AND RELATED OCCUPATIONS												28																																																			Asian - Other																																																13																																										42 - SECRETARIAL AND RELATED OCCUPATIONS


									Fife												51 - SKILLED AGRICULTURAL AND RELATED TRADES												29																																																			African, African Scottish, African British																																																14																																										51 - SKILLED AGRICULTURAL AND RELATED TRADES


									Glasgow City												52 - SKILLED METAL, ELECTRICAL AND ELECTRONIC TRADES												30																																																			African - Other																																																15																																										52 - SKILLED METAL, ELECTRICAL AND ELECTRONIC TRADES


									Highland												53 - SKILLED CONSTRUCTION AND BUILDING TRADES												31																																																			Caribbean, Caribbean Scottish, Caribbean British																																																16																																										53 - SKILLED CONSTRUCTION AND BUILDING TRADES


									Inverclyde												54 - TEXTILES, PRINTING AND OTHER SKILLED TRADES												32																																																			Black, Black Scottish, Black British																																																17																																										54 - TEXTILES, PRINTING AND OTHER SKILLED TRADES


									Midlothian												61 - CARING PERSONAL SERVICE OCCUPATIONS												33																																																			Caribbean or Black - Other																																																18																																										61 - CARING PERSONAL SERVICE OCCUPATIONS


									Moray												62 - LEISURE, TRAVEL AND RELATED PERSONAL SERVICE OCCUPATIONS												34																																																			Arab, Arab Scottish, Arab British																																																19																																										62 - LEISURE, TRAVEL AND RELATED PERSONAL SERVICE OCCUPATIONS


									North Ayrshire												63 - COMMUNITY AND CIVIL ENFORCEMENT OCCUPATIONS												35																																																			Other ethnic group																																																20																																										63 - COMMUNITY AND CIVIL ENFORCEMENT OCCUPATIONS


									North Lanarkshire												71 - SALES OCCUPATIONS												36																																																			Prefer not to say																																																Not recorded																																										71 - SALES OCCUPATIONS


									Orkney Islands												72 - CUSTOMER SERVICE OCCUPATIONS												37																																																			Not recorded																																																																																										72 - CUSTOMER SERVICE OCCUPATIONS


									Perth & Kinross												81 - PROCESS, PLANT AND MACHINE OPERATIVES												38																																																																																																																																													81 - PROCESS, PLANT AND MACHINE OPERATIVES


									Renfrewshire												82 - TRANSPORT AND MOBILE MACHINE DRIVERS AND OPERATIVES												39																																																																																																																																													82 - TRANSPORT AND MOBILE MACHINE DRIVERS AND OPERATIVES


									Scottish Borders												91 - ELEMENTARY TRADES AND RELATED OCCUPATIONS												40																																																																																																																																													91 - ELEMENTARY TRADES AND RELATED OCCUPATIONS


									Shetland Islands												92 - ELEMENTARY ADMINISTRATION AND SERVICE OCCUPATIONS												41																																																																																																																																													92 - ELEMENTARY ADMINISTRATION AND SERVICE OCCUPATIONS


									South Ayrshire												Not recorded												42																																																																																																																																													Not recorded


									South Lanarkshire																								43


									Stirling																								44


									West Dunbartonshire																								45


									West Lothian																								46


																																	47


																																	48


																																	49


																																	50


																																	51


																																	52


																																	53


																																	54


																																	55


																																	56


																																	57


																																	58


																																	59


																																	60


																																	61


																																	62


																																	63


																																	64


																																	65


																																	66


																																	67


																																	68


																																	69


																																	70


																																	Prefer not to say


																																	Not recorded



































































































































































































































































































































































































































































































































































































































































































































HIDE-Participant Data-Age Group


			AGE (Years)			Total			Group			Total


			15			0			15 - 19			0


			16			0


			17			0


			18			0


			19			0


			20			0			20-24			0


			21			0


			22			0


			23			0


			24			0


			25			0			25 - 34			0


			26			0


			27			0


			28			0


			29			0


			30			0


			31			0


			32			0


			33			0


			34			0


			35			0			35 - 49			0


			36			0


			37			0


			38			0


			39			0


			40			0


			41			0


			42			0


			43			0


			44			0


			45			0


			46			0


			47			0


			48			0


			49			0


			50			0			50+			0


			51			0


			52			0


			53			0


			54			0


			55			0


			56			0


			57			0


			58			0


			59			0


			60			0


			61			0


			62			0


			63			0


			64			0


			65			0


						0						0








HIDE-Participant Data-Child Age


			AGE (Months)			Total			AGE (Years)			Total									Decimal working


			N/A - not parent			0			N/A - not parent			0									0.01			0


			1			0															0.02			0


			2			0															0.03			0


			3			0															0.04			0


			4			0															0.05			0


			5			0															0.06			0


			6			0															0.07			0


			7			0															0.08			0


			8			0															0.09			0


			9			0															0.1			0


			10			0															0.11			0


			11			0			0			0									0.12			0


			12			0															0.13			0


			13			0															0.14			0


			14			0															0.15			0


			15			0															0.16			0


			16			0															0.17			0


			17			0															0.18			0


			18			0															0.19			0


			19			0															0.2			0


			20			0															0.21			0


			21			0															0.22			0


			22			0															0.23			0


			23			0			1			0									0.24			0


			24			0															0.25			0


			25			0															0.26			0


			26			0															0.27			0


			27			0															0.28			0


			28			0															0.29			0


			29			0															0.3			0


			30			0															0.31			0


			31			0															0.32			0


			32			0															0.33			0


			33			0															0.34			0


			34			0															0.35			0


			35			0			2			0									0.36			0


			36			0															0.37			0


			37			0															0.38			0


			38			0															0.39			0


			39			0															0.4			0


			40			0															0.41			0


			41			0															0.42			0


			42			0															0.43			0


			43			0															0.44			0


			44			0															0.45			0


			45			0															0.46			0


			46			0															0.47			0


			47			0			3			0									0.48			0


			48			0															0.49			0


			49			0															0.5			0


			50			0															0.51			0


			51			0															0.52			0


			52			0															0.53			0


			53			0															0.54			0


			54			0															0.55			0


			55			0															0.56			0


			56			0															0.57			0


			57			0															0.58			0


			58			0															0.59			0


			59			0			4			0									0.6			0


			60			0															0.61			0


			61			0															0.62			0


			62			0															0.63			0


			63			0															0.64			0


			64			0															0.65			0


			65			0															0.66			0


			66			0															0.67			0


			67			0															0.68			0


			68			0															0.69			0


			69			0															0.7			0


			70			0															0.71			0


			71			0			5			0									0.72			0


			72			0															0.73			0


			73			0															0.74			0


			74			0															0.75			0


			75			0															0.76			0


			76			0															0.77			0


			77			0															0.78			0


			78			0															0.79			0


			79			0															0.8			0


			80			0															0.81			0


			81			0															0.82			0


			82			0															0.83			0


			83			0			6			0									0.84			0


			84			0															0.85			0


			85			0															0.86			0


			86			0															0.87			0


			87			0															0.88			0


			88			0															0.89			0


			89			0															0.9			0


			90			0															0.91			0


			91			0															0.92			0


			92			0															0.93			0


			93			0															0.94			0


			94			0															0.95			0


			95			0			7			0									0.96			0


			96			0															0.97			0


			97			0															0.98			0


			98			0															0.99			0


			99			0


			100			0


			101			0


			102			0


			103			0


			104			0


			105			0


			106			0


			107			0			8			0


			108			0


			109			0


			110			0


			111			0


			112			0


			113			0


			114			0


			115			0


			116			0


			117			0


			118			0


			119			0			9			0


			120			0


			121			0


			122			0


			123			0


			124			0


			125			0


			126			0


			127			0


			128			0


			129			0


			130			0


			131			0			10			0


			132			0


			133			0


			134			0


			135			0


			136			0


			137			0


			138			0


			139			0


			140			0


			141			0


			142			0


			143			0			11			0


			144			0


			145			0																					Living in a jobless household


			146			0


			147			0


			148			0


			149			0


			150			0


			151			0


			152			0


			153			0


			154			0


			155			0			12			0


			156			0


			157			0


			158			0


			159			0


			160			0																					From Employment Deprived Areas			Living in a Jobless household with dependent children


			161			0


			162			0


			163			0


			164			0


			165			0


			166			0


			167			0			13			0


			168			0


			169			0


			170			0


			171			0


			172			0


			173			0


			174			0


			175			0


			176			0


			177			0


			178			0


			179			0			14			0


			180			0


			181			0


			182			0


			183			0


			184			0


			185			0


			186			0


			187			0


			188			0


			189			0


			190			0


			191			0			15			0


			192			0


			193			0


			194			0


			195			0


			196			0


			197			0


			198			0


			199			0


			200			0


			201			0


			202			0


			203			0			16			0


			204			0


			205			0


			206			0


			207			0


			208			0


			209			0


			210			0


			211			0


			212			0


			213			0


			214			0


			215			0			17			0


			216			0


			217			0


			218			0


			219			0


			220			0


			221			0


			222			0


			223			0


			224			0


			225			0


			226			0


			227			0			18			0


			228			0


			229			0


			230			0


			231			0


			232			0


			233			0


			234			0


			235			0


			236			0


			237			0


			238			0


			239			0			19			0


			240			0


			241			0


			242			0


			243			0


			244			0


			245			0


			246			0


			247			0


			248			0


			249			0


			250			0


			251			0			20			0


			252			0


			253			0


			254			0


			255			0


			256			0


			257			0


			258			0


			259			0


			260			0


			261			0


			262			0


			263			0			21			0


			264			0


			265			0


			266			0


			267			0


			268			0


			269			0


			270			0


			271			0


			272			0


			273			0


			274			0


			275			0			22			0


			276			0


			277			0


			278			0


			279			0


			280			0


			281			0


			282			0


			283			0


			284			0


			285			0


			286			0


			287			0			23			0


			288			0


			289			0


			290			0


			291			0


			292			0


			293			0


			294			0
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